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PA3JEJI 1. OBHIUE ITOJIOKEHU A

1.1. Hactosimuii  Persmmament  KOHTpOJIBHO-CUETHOM — majatkl  ropoja
HoBomaxtuHcka (najiee — PersiaMeHT) npuHAT Ha OCHOBaHUU DeiepanbHOIO 3aKOHA OT
07.02.2011 Ne6-®3 «OO6 o00mMX MPUHIMIAX OPraHW3alMu U JAEATeIbHOCTU
KOHTPOJILHO-CUETHBIX OpraHOB cyObekToB Poccuiickoit denepanuv 1 MyHUITUTIATBHBIX
oOpa3oBanmii», B cooTBeTcTBUH cO ctatbed 18 Ilomoxkenuss o KoHTponabHO-CU€THOIM
najgare ropoxa HoBomaxTuHCKa, yTBEpKIAECHHOrO pemeHueM HoBomaxTuHCKON
ropozackoi {ymser ot 31.03.2022 Ne 319 (nanee - [lonoxxenue), u onpeaeser:

COJIEpKaHUE HAIPABJICHUN IEATEIbHOCTH KOHTPOIBHO-CUETHON MaslaThl ropoaa
HoBomaxtuHcka (nanee — KoHTponbHO-cUeTHas MajaTa);

BHYTPEHHHE BOIIPOCHI AEATEIbHOCT KOHTPOIBHO-CYETHON ITaJIaThI;

MOPSAJOK MOATOTOBKH W MPOBEACHHUS MEPOIPHUATHIA BceX (POPM KOHTPOIBHOU U
WHOM JIeATCIIbHOCTH;

IIOPSZOK BEICHUS ACIIONPOU3BOICTBA;

VHBIE BOIIPOCHI, CBA3aHHBIE C AEATEIbHOCTHIO KOHTPOJIBHO- CYETHOM NaIaThl.

1.2. Permament ytBepxknaercs IIpencenarenem KOHTpOJIBHO-CUETHOM IMaIaThl
ropona HoBomaxtuHncka (nanee — Ilpencenarens).

1.3. PerslaMeHT BCTyIaeT B CUILy B JIEHb, CICAYIOIINN 3 THEM €r0 YTBEPKICHHUS.

1.4. B KoHTpoJIbHO-CUETHOM Tanare IEWCTBYIOT CIEAYIOIIME BUAbI MMPABOBBIX
aKTOB:

npukasbl KoHTpoJIbHO-cueTHOM manaTtel ropoaa HoBomaxTWHCKa — JOKajabHbIE
aKThl, U31aBacMble B LEJIX PEUICHUs 3a7ad, CTOAIMX Iepel KOHTponbHO-CUeTHOU
[ajaToil, Mo BOIPOCaM OPraHM3alMOHHOrO, KaJpoBOro, (PMHAHCOBOI'O, MaTepUaJIbHO-
TEXHUUYECKOTO 00ECIIEUEHUs €€ JIEATEIbHOCTH;

pacnopsbkeHuss KOHTposibHO-cueTHOM mnanarsel ropoxa HoBomaxTtuHcka —
JIOKAJIbHBIE aKThl, U3aBAEMBIE 110 ONIEPATUBHBIM U TEKYLLIUM BOIIPOCAM.

IIpuka3el n pacnopsbkeHuss KOHTPONBHO-CUETHOM manarsl  MOMIKUCHIBAET
[Ipencenarens, a B €ro OTCYTCTBHE€ MYyHHLIMIAIBHBIN cCiyxamuid KoHTpoimpHO —
CUYCTHOM TajaThl, HA3HAYCHHBIN UCTIOJHSIOMMM o0si3aHHOCTH [Ipeacenarerns.

1.5. HesarensHocTh KOHTPOJIIBHO-CYETHON IMANIAThl OCYILECTBIISIETCS HA OCHOBE
pa3pabaTbIBa€MbIX CTaHJAPTOB BHEIIHETO MYHUIMIIAJILHOTO (PUHAHCOBOTO KOHTPOJIS B
COOTBETCTBUM C OOMMMM TpeOOBaHUSAMM, YTBEpXkKACHHbIMM CueTHOW nanaroi
Poccuiickoit ®enepaurn 1 KonTponbHO-cueTHOM mnanaroit PoctoBckoit obnactu, a
TaKK€  yCTAaHOBJCHHBIMH  (efepaibHbIM  3aKOHOAATEIbCTBOM, C  Y4E€TOM
MEXIYHApOAHBIX CTaHAAPTOB B 00JAacCTH TOCYJApPCTBEHHOTO KOHTPOJIS, ayAuTa M
(uHAHCOBOM OTYETHOCTH.

[InanupoBanue JneATenbHOCTH KOHTPOJIBHO-CUETHOM HaylaTbl, W3MEHEHUS B
YTBEPKICHHBIN FOIOBOM IIJIaH OCYILIECTBISIETCA C YUYETOM PE3YJIbTATOB KOHTPOJIBHBIX U
DKCIIEPTHO-AHAIMTUYECKUX MEPONPUATUH, a TAaKKEe HAa OCHOBAaHUM IOPYYEHUH

4



HoBomaxtunckoit ropoackor Jymber (manee — Iopoackas Jlyma), mpeioKeHH
[Ipencenarens ropoackou Jymel - rinaBsl ropoga HoBomaxtuHcka.

1.6. PernaMeHT cOCTOMT M3 OCHOBHOIO TEKCTa W NpuiiokeHuu. [Ipumoxenus k
Pernamenty sBasitoTCs 0053aT€NbHBIMU K HCIOJIHEHUIO, HapaBHE C MOJIOKEHUSMU
OCHOBHOTI'O TekcTa Pernamenra.

1.7. Tlonoxxennst PernamenTa sSBISIOTCS 00S3aTEIBHBIMU IS TOJDKHOCTHBIX JIHI
Y WHBIX COTPYAHUKOB amnmapata KOHTpOJIbHO-CYETHOW MaaThl, a MO MPOLEITYPHBIM
BOIIpOCAM - JUISI BCEX YYACTHUKOB KOHTPOJBHBIX M 3KCIEPTHO-AHAJUTUYECKUX
MEPOTIPHUSITHM.

1.8. Bompocsl, CBsI3aHHBIE C OpraHUW3alMEld JEJONPOU3BOJCTBA, CO3JIAHUEM H
opopMIIEHUEM JJOKYMEHTOB, ONPEACIIAIOTCS HACTOSIIIUM PeriaMmenTom.

1.9. ITo Bommpocam, MOPSIIOK PELIEHHS] KOTOPBIX HE YperyiaupoBaH PermameHTowm,
pemenns npuaumarores Ipeacenarenem KoHTpoOabHO-CUETHON MaaThl.

PA3JIEJI 2. BHYTPEHHUE BOITIPOCHI AEATEJBHOCTH,
COCTAB KOHTPOJIbHO-CUETHOM MAJIATBI TOPOJIA
HOBOIAXTHUHCKA

2.1. Ilpeacenarenb KOHTPOJIbHO-CUETHOM MAJIATHI

2.1.1. TIIpencenmatens KOHTpoNbHO-CUETHOM mManaThl OCYHIECTBIAET oOOIIEe
PYKOBOJICTBO JI€ATEIbHOCTHI0O KOHTPOIBbHO-CUETHON MMajaThl, OpraHu3yeT ee paboTy B
COOTBETCTBUHU C JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM, IlomoxenueM u PermamenToMm,
HECET OTBETCTBEHHOCTD 3a PE3YJIbTaThl €€ paOOTHI.

2.1.2.B paMKax OCYLIECTBJIEHUSI OOILIEro PyKOBOACTBA M OpPraHU3alMHU padOThI
KoHTposbeHO-cueTHOM nanartsl [Ipencenarens:

ONpPENENIIET KOHKPETHOE COJEPKAHMWE KAKIOI0 HAIIPABICHUS JEATEIbHOCTH
KOHTpOJIbHO-CUETHON MaNaThl;

yrBepxkaaer PernamenT KOHTpOIBHO-CUETHON NAaThl, & TAKKE BHECEHUE B HETO
W3MCHCHUH U TONOJHECHUM;

YTBEPKAAET IJIaHbl padOThI, U3MEHEHUS K HUM U OPTaHU3YET UX BBIIIOJHEHHUE;

YTBEPKAAET CTAHAAPThl BHEIIHENO0 MYHULUNAIBHOTO (PMHAHCOBOIO KOHTPOJI,
METOIMYECKUE PEKOMEH/IALAH I10 TIPOBEICHUIO KOHTPOJIBHBIX MEPOIIPUATHI;

MOXET SBJSITBCA PYKOBOJAMTENIEM KOHTPOJBHBIX M JKCIIEPTHO-aHAJIMTHYECKUX
MEPONPUATHN U HETIOCPEICTBEHHO Y4aCTBOBAThH B IAHHBIX MEPOIIPUATHSIX;

OCYIIECTBJISIET TOJHOMOYMS IPEACTABUTENS] HAHUMATENIsl B  OTHOLICHUHM
MYHULIMIIAJIBHBIX CIY’KAIIMX, NPOXOASIIMX MyHUIMNAIbHYIO ciy:k0y B KoHTposbHO-
CUETHOHM Imajare, a TaKXe B OTHOIICHWM WHBIX IITATHBIX PAOOTHUKOB armapara
KOHTpOJIBHO-CUETHOM NanaTsl;

IPUHMMAET Ha JIOJDKHOCTh U YBOJBHSET C JOJDKHOCTU PaOOTHHMKOB ammapara
KOHTpOIBHO-CUETHOM, 3aMEINAIOMMX JOJDKHOCTH, HE OTHOCAIIMECS K JOJDKHOCTSAM
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MYHUIIUTIATBHOU CITYKOBI;

YTBEPKIAET TAaTHOE pacnucanue KoHTpOIpHO-CYUETHON NanaThl, JOJKHOCTHBIE
WHCTPYKIINHU COTPYAHUKOB KOHTPOIBHO-CUETHOM MAJIATHI;

U3JIaeT HOPMATHBHBIE AaKThl (MPUKA3bl, PACHOPSDKEHMs]) IO  BOIPOCAM
OpTraHU3aluu AeSTeIbHOCTH KOHTPOIBHO-CUETHOM MaIaThl;

YTBEPKIAET MPOrPAMMbl KOHTPOJIbHBIX W (WJIM) HKCHEPTHO-aHAIUTHYECKUX
MEpOIPUATHH;

IPOBOJMT JIMYHBIN [IPUEM T'PaXKIaH;

ompenensieT cojaepxkanue, Gopmy U o0beM HHPOpPMALMU O JEATEIBLHOCTH
KoHTpoJIbHO-CUETHOM NanaThl, IPeIOCTaBIsIEMOI CpeIcTBaM MacCOBOM MH(MOpMAIUK;

YTBEPKIAET OTUETHI O PE3YJbTATaX KOHTPOJBHBIX M IKCIEPTHO-aHAIUTHUYECKUX
Mepornpustiid  KOHTpPOJIbHO-CYETHOM  Tanarhl, MNOANUCHIBAET  MHPEACTABICHUS,
NpEANUCAHNS, OKCIEPTHBIE 3aKIIOYCHHUS, 3ampochl, WH(OOPMAIIMOHHBIE THChMa
KOHTpOJIbHO-CUETHON MaNaThl;

BHOCHUT IpeaiokeHuss B HOBOIIaXTUHCKYO ropoackyro JlyMy o kaHauaaType Ha
JOJDKHOCTB ayiuTopa KOHTPOIbHO-CUETHOM MAIATBHI.

B nepuoa BpemenHoro orcyrcTBus npeacenarens KoHTpoabHO-CUETHOM NanaThl
ero OOS3aHHOCTH HCIIOJHSET MYHMIIMNAIbHBIA CIyXalluii Ha OCHOBAaHMU IpHUKa3a
[Ipencenarens.

Ilo wncreuenun cpoka mnonHomouuit Ilpencenarens KoHTposbHO-CUETHOM
najgaTel MPOJODKACT WCHOJHATh CBOM OOS3aHHOCTH JO Ha3HAYCHUS HOBOTO
[Ipencenarens.

2.1.3. lns obecnieyeHus (UHAHCOBO-XO3IMCTBEHHOM nesTenbHoCcTH [Ipencenarens
KOHTpOIBHO-CUETHON MANIATHI:

OCYUIECTBJISIET pacnopsikeHrue (PUHAHCOBBIMH PECYpCaMU U UMEET MPaBO NEPBO
MOJMKUCH Ha 0AHKOBCKUX W (PMHAHCOBBIX JOKYMEHTaX KOHTPOJIBLHO-CUETHON MaIaThl;

yTBEepXKAaeT OI0/KETHYIO cMeTy KOHTpOIbHO-CUETHOM MajaThl;

YTBEPXKJIACT MOJIOKEHUSI M IPUHUMAET PEIICHUS 00 OIjiaTe TPyAa U MOOIIPEHUN
COTPYAHUKOB;

3aKJIF0YAET I0rOBOPHI U COTJIALIEHUS C IOPUANYECKUMU U (U3UUECKUMU JTUIIAMU;

BBIJJAET JIOBEPEHHOCTHM Ha MPEICTABIECHUE HUHTEpecOB KOHTPOIBHO-CUETHOM
najaTbl B OpraHax rOCYyJapCTBEHHOM BJIACTH, OpPraHaX MECTHOrO CaMOYIpPaBJICHUS,
Cyax U OpraHu3alusix.

2.1.4. B pamkax o0ecrnieueHus B3aUMOJICUCTBUS C TOCYJAapCTBEHHBIMH OpraHAMH,
OpraHaMM  MECTHOTO  CaMOYIPAaBJICHUS, HAJIOTOBBIMM  OpraHaMH, OpraHaMu
MPOKYpPATYpbl, HWHBIMH NPABOOXPAHUTEIBHBIMH, HAA30PHBIMU M KOHTPOJIbHBIMU
opranamu  Poccuiickoii ®Depneparuu, PocToBckol — 00JacTH, MYHHUIUMIIAJIBHOTO
oOpazoBanus «['opon HoBommaxtuncka:

npeacTaBisieT KOHTPOIbHO-CUETHYIO MTAJlaTy B OTHOLICHUSX C TOCY1apCTBEHHBIMU
OpraHamMu, OpraHaMd MECTHOTO CaMOYNpPAaBJIEHUSA, MYHULHMNAIbHBIMU OpraHaMH,



OpraHu3alusiMi, OOIIECTBEHHBIMU OOBEIMHEHUSMH, JOJDKHOCTHBIMHM JIMLIAMH U
rpaxkaaHaMu;

npeacrasisier ['opoackon JyMe €xeroiHblii 0T4eT 0 AesATeIbHOCTH KOHTpOJIbHO-
CUYETHOM I1aJ1aThl;

ydacTByeT B 3acemanusx ['opoackoit Jlymbl, €€ KOMUTETOB, KOMUCCUIA U PabOUINX
IpyIN, B PAaCUIMPEHHBIX IUIAHEPHBIX COBEIIAHMAX AJMUHUCTpPALMM  TOpoja
HoBomaxTuHCka M CcOBEMIATENbHBIX OpPraHoB mpu [JaBe AAMHUHUCTpaLMU Troponaa
HoBomaxTuHcka;

BHOCUT B lopoackyro JlymMy JOKYMEHTBHI, MOMJICKAIME PACCMOTPECHUIO
Hoomaxtunckou ropojckou Jlymou;

y4acTBYeT B OOBEAMHEHUSIX (accoIualusix) KOHTPOJBHO-CUETHBIX OPraHOB
Poccuiickoit  ®eneparuun, oO0BeAWMHEHUSX (ACCOIMUAIMAX) KOHTPOJIHHO-CUETHBIX
opranoB PocToBckoii o01acTu;

MOJKET CO3/1aBaTh KaK BPEMEHHBIC, TaK U MOCTOSHHO JACHCTBYIOIINE COBMECTHBIC
C TOCYyJAapCTBEHHBIMH UM  MYHHUILMIIAJIBHBIMA  OpPraHaMu  KOOPJWHALMOHHBIE,
KOHCYJIbTAllMOHHBIE, COBEIIATENIbHBIC U JIPyTHe padovure OpraHbl;

MOIUCHIBAET COTJIAICHUS O COTPYIHUYECTBE U B3aUMO/ICHCTBUMU.

2.1.5. Tlpencenarens KOHTPOJIBHO-CUETHOM TajiaThl OCYIIECTBIISIET HWHBIC
MOJITHOMOYHMSI, BO3JIO)KCHHBIE Ha HEro ¢eaepaibHBIMA 3aKOHAMH, OO0JIACTHBIMU
3aKOHAMU, UHBIMU HOPMATUBHBIMU ITPABOBBIMU AKTAMU W HACTOSIIIMM PernaMeHToMm.

2.2. Amapar KoHTpPO/JIbHO-CYEeTHOM NAJIAThI

2.2.1. Jns oOecrnieueHusl BBINOJHEHUS 3aJady W peanu3auud (QyHKIUH,
BO3JIOKEHHBIX Ha KOHTpOJbHO-cueTHYI0 manaty, popmupyercs annapar KoHTposibHO-
CUETHOW MaiaThbl.

2.2.2. B anmapar KOHTpOJbHO-CUETHOW NajaThl BXOAST HAYaJIbHHUK OTJENA,
[JIaBHBIM HMHCIIEKTOP, CHEUHAIMCT — OJKCHEPT, T[JaBHbIM CHenHaaucT. B umemax
OPTraHU3AIMOHHOTO W  MaTePHAIBHO-TEXHUYECKOTO OOEeCredeHus: ACSITeIbHOCTH
KOHTpOIBHO-CUETHOM MaJIaThl B cOCTaB annapata KOHTpPOJIbHO-CUETHOM ManaThl MOTYT
BKJIFOYATHCS IOJDKHOCTH, HE OTHOCSIIUECS K JJOJDKHOCTSIM MYHUIIMIATIBHOU CITY>KOBI.

2.2.3. IlpenmeTroM JeATENbHOCTH pPaOOTHUKOB amnmapara, 3aMelaoluX
JOJDKHOCTH MYHMIIMIAIBHOU CITY>KOBI, SIBJSIETCS OpraHu3alus U HENOCPEICTBEHHOE
MIPOBEJICHNE BHEITHETO MYHHUIIMTIAIIBHOTO (DMHAHCOBOTO KOHTPOJISL.

2.2.4. Corpynnuku amnmapara KoHTpOJIbHO-CUETHON mManaThl Ha3HA4YalOTCs Ha
JOJKHOCTh MPUKa3oM KOHTPOJIBHO-CUETHOW MajaThl B COOTBETCTBUM CO INTATHBIM
pacrucaHueM.

2.2.5. [TlpaBa, 0053aHHOCTM U OTBETCTBEHHOCTb pAOOTHHUKOB ammapara
KonTposibHO-cueTHOM manatel onpeneisitoress denepanbHbiM 3akoHOM oT 07.02.2011
Ne 6-®3 «O0 001mKX NPUHLIMIIAX OPTAaHU3ALMKU U JIEATETbHOCTH KOHTPOIbHO-CUETHBIX
opraHoB cyObekToB Poccuiickoit denepanmu U MYHUIUOAIBHBIX O00pa30BaHUI»,
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3aKOHOJATE€ILCTBOM O MYHUIMOAIBHOM Cyk0€, TpPYJOBBIM 3aKOHOJIaTEIbCTBOM,
WHBIMU HOPMAaTHBHBIMH TPABOBBIMM aKTaMH, JOJDKHOCTHBIMU HHCTPYKIUSMH,
yTBepxkaaeMbiMu [Ipencenarenem.

2.3. Opranusanus IJIAaHUPOBAHUS PA0OTHI
KoHTpOJIbHO-CUETHOM MaIaThl.

2.3.1. KoHTpoJIbHO-CU€THAas majaTa OCYLIECTBISET CBOIO JEITEIBHOCTh Ha
OCHOBE IUIaHOB, KOTOpbIE pa3padaThIBAlOTC M yTBEpKAatoTcsi KOHTpOIbHO-CUETHOM
I1aJ1aTON CaMOCTOSITENIBHO.

2.3.2. IInanupoBaHue esaTeabHOCTH KOHTPOJIBHO-CUETHOM MaJIaThl, U3MEHEHHUS
B YTBEPXJACHHBIA TOJOBOM IUIAH OCYLIECTBIISIETCS C YUYETOM PE3YJIbTATOB KOHTPOJIBHBIX
U DKCIEPTHO-aHAIUTUYECKUX MEPONPUITHH, a TAK)KE HAa OCHOBAHMM NOPYYEHUU
['opoackon [dymsel, npemnoxennii Ilpencenarens ropoackor ymbl - TIiaBel ropoaa
HoBomaxtuHcka.

2.3.3. [IpoekT TOHOBOrO IUIAHA PAcCMaTpPUBACTCA U yTBEPXKAACTCA
ITpencenarenem u Hanpasisgercs B I'opoackyro Jymy B cpok He no3znHee 30 nexadps
rojia, IPEALIECTBYIOIIEro IUIAHUpyeMoMy. V3MEHeHHs B yTBEP:KICHHBIM IIJIaH
Hampasistoresd B ['opoackyto lymy B Teduenun 10 qHeit co JHS BHECEHHUS.

2.3.4. Tlopyuenus I'opoackoit {ymsl, npemsioxenus [Ipencenarenss ropoickoit
Jympl — riaBel ropona HoBomaxtuHcka npeactaBisarorcss B KOHTpPOIBHO — CUETHYIO
najaty B TUCbMEHHOW (opme B TPUALATUIHEBHBIM CPOK, MPEIIIECTBYIOMIHIA
IUIaHUpYEMOMY niepuony, misa paccmorpenus IIpencenarenem B Ttedenue 10 gHeil u
IIOJIJIEXKAT BKIIFOYEHUIO B TOJIOBOM IIIaH. B cilyyae HEBKIIFOYEHHS B IUIaH HAIIPaBJISETCS
B ['oponickyro lyMy MOTUBHPOBAHHBIN OTKAa3.

2.3.5. BHemIaHOBbIE KOHTPOJIBHBIE MEPOIPUATUS MPOBOASATCS MO PELICHUIO
[Ipencenarenss Ha oOCHOBaHMM TmopydyeHur [opoackoi Jlymbl, NpemJIOKEHUN
[Ipencenarens ropoackon ymel - rnasel ropona HoBomaxTuHcka.

2.3.6. ®opMupoBaHKUE MPOCKTOB TUIAHOB PabO0Thl KOHTPOIHHO-CUETHOM MmasiaThl
OCYLIECTBIISICTCS Ha OCHOBE yKa3aHUM U npenioxenui [Ipencenarens.

2.3.7. OTBETCTBEHHOCTh 3a BBIIOJHEHUE IIyHKTA IIJJaHAa BO3JIAracrcs Ha
JOJDKHOCTHOE JIMIO, OIPENEICHHOE OTBETCTBEHHBIM HCIOJIHMTENEM. HeBbinosiHeHne
WIM HECBOEBPEMEHHOE BBINIOJHEHUE (110 BUHE HCIOJIHUTENS) YCTAHOBIEHHBIX IUIAHOM
MEPOINPUATHNA SABIISIETCSI OCHOBAHHWEM [UIsl HAJIOKEHUS B3BICKAHUS HA OTBETCTBEHHOI'O
VICITOJIHUTEJISL M UHBIX BUHOBHBIX JIULI.

2.3.8. OOuwmii KOHTPOJIb 3a BHIIOJHEHHEM IIaHOB paboThl KOHTpOIbHO-CUETHOM
nanarsl ocymectsisercs [Ipeacenarenem KOHTPOJIBHO-CUETHOM NAIATHI.



PA3JIEJI 3. OPSIJIOK ITOATOTOBKHU U ITPOBEJIEHUSI
KOHTPOJIBHBIX 1 DKCIHHEPTHO-AHAJIUTUYECKHUX
MEPOIIPUSITUN

3.1. [lopsa0K NOATOTOBKHU K MPOBEAEHUI0 KOHTPOJIbHBIX MEPONPUSTHIA

3.1.1. KoHTpoJibHBIE MEpONPUATHS MPOBOAATCS MO YTBEPKACHHOW Mporpamme
(mpuioxenue Ne 1), koTopast 107>KHA COJIEPKATh:

OCHOBAHHE IS IPOBEICHUSI KOHTPOJIBHOTO MEPONIPUSTHS;

11€J1b KOHTPOJIBHOTO MEPOIIPUATHS;

IIPEAMET KOHTPOJIBHOI'O MEPOIPHSTHS;

IIPOBEPSAEMBIN IIEPUOL;

nepeyeHb 0OBEKTOB KOHTPOIBLHOTO MEPOTIPUSTHS;

CPOKH ITPOBEJIECHHS KOHTPOJIBHOTO MEPOIIPUATHS,

BOIIPOCBHI, KOHTPOJBHOI'O  MEPOINPHUATHSA, OXBATBIBAIOIINE COACpKaHUE
MEpPOIIPUATHS;

COCTAB JIMLI, y4aCTBYIOIIHUX B KOHTPOJBHOM MEPOINPUATHH, C YKAa3aHUEM
PYKOBOJIMTEIIS;

CpOK 0(OpMJIEHMS aKTa (AKTOB) 110 PE3yIbTaTaM KOHTPOJIBHOI'O MEPOIIPUSTHS;

CPOK IIPEICTABICHHUsS OTYETAa PYKOBOAUTENSA KOHTPOJIBHOIO MEPOIPUATHUSA
(3aKiIr04YeHHMs 110 pe3ysbTaTaM BHEUIHEN MPOBEPKH) Ha paccMoTpenue [Ipeacenarento.

[Iporpamma KOHTPOJILHOTO MeponpusAThsa yrBepxkaaerca [Ipencenarenem.

YTBepKIeHHas @OporpaMMa B IPOLECCE  IPOBEIACHUS  KOHTPOJIBHOI'O
MEPOIPHUITHS MOXKET ObITh, IPU HEOOXOJIMMOCTH, JOTIOJHEHA UM COKpaIleHa, O YeM
00s13aTeNbHO YKA3bIBAETCS B OTUETE MO PE3ysIbTaTaM KOHTPOJIBHOTO MEPOIPUSTHS.

3.1.2. B cinyuae, eciu B Iepuo/1 MOATOTOBKH KOHTPOJIBHOTO MEPOIPUSATHS OYIyT
BBISIBJICHBI OOCTOSITENIbCTBA, YKA3bIBAIOIIME HA HELEIECOOOPa3HOCTh OCYIIECTBICHUS
KOHTPOJIBHOTO  MeponpusAtus, [Ipencemarens MOXET NPHHATH — pELIEHHE O
COOTBETCTBYIOILIEM U3MEHEHUU IIaHa PaOOTBHI.

3.1.3. lna  mnpoBeneHUs  KOHTPOJBHOIO  MEpPONPHUATHS  M3JAETCA
COOTBETCTBYIOILIEE pacnopsukeHue (nmpuioxenue Ne 2), B KOTOpOM YKa3bIBarOTCS:

OCHOBAHHE IS IPOBEICHUSI KOHTPOJIBHOTO MEPONIPUSITHS;

IIOJTHO€ HAMMEHOBAHUE KOHTPOJIBHOTO MEPONIPUATHS,

IIPOBEPSAEMBIN IIEPUOL;

CPOK IIPOBEIEHUS KOHTPOJIBHOIO MEPOIPUATHSA PYKOBOJIUTEIb KOHTPOJIBHOTO
MEpPOIIPUATHS;

IIEPCOHAIIBHBI  COCTaB  yYaCTBYIOIIMX B  KOHTPOJIBHOM  MEPOIPHUATUH
JNOJDKHOCTHBIX JIML, & TAK)KE IPUBIICUCHHBIX CHELUUAINMCTOB B Ka4eCTBE DKCIEPTOB-
KOHCYJIbTaHTOB.



OO0s3aTeNnbHBIM  MPUIOKEHUEM K PACIOPSIKEHUIO SBISETCS YTBEPKIACHHAsS
[IpencenareneM nporpaMma KOHTPOJIBHOTO MEPOTIPUSTHS.

[Ipoekt pacnopsskeHUsT O  INPOBEICHUM  KOHTPOJIBHOTO  MEPOIIPUSITHUS
pa3pabaThIBaeTCsl pyKOBOJUTEIEM KOHTPOJIBHOTO MEPOIPUATHS U BUSHPYETCS UM.

3.1.4. Ilpu HeoOxoguMoCcTH (B cllyyae HW3MEHEHHUS CpOKa MPOBEIACHUS
KOHTPOJIBHOTO ~ MEPONPUATHS; COCTaBa JIMI, YYacTBYIOIIMX B KOHTPOJBHOM
MEpPONPUSTAN; YTOUYHEHHUS BOIPOCOB MPOrpPaMMbl KOHTPOJIHHOTO MEPONPUSTUS U T.II.)
B OCHOBHOE PacCIOPSKEHNE BHOCATCA M3MEHEHMA. [IpOeKT pacnopsikeHus 0 BHECEHUU
COOTBETCTBYOIIMX  M3MEHEHHUW  TOTOBUTCA  PYKOBOAMUTEIEM  KOHTPOJBHOIO
MEpPONPUATHS, TPU ATOM COCTAB BHU3UPYIOLIMX JIML OINPEIEIAETCS TOJKHOCTHBIM
JIMLIOM, TTOATMCHIBAIOIIUM PACIIOPSIKEHUE.

3.1.5. BHemnaHOBbIE KOHTPOJIBHBIE MEPONPUATHS IPOBOAATCSA IO PEIICHUIO
IIpencenarens Ha ocHOBaHMM TopydyeHud [opoackort Jlymbl, TPEIIOKEHUM U
3anpocoB IIpeacenarens ropoackon ymber — rnaBel ropoaa HoBomaxtuncka. [ns
MPOBEICHUS  BHEIUIAHOBOIO  KOHTPOJIBHOIO  MEPOMNPHUATHA  NOATrOTABIMBAKOTCS
JIOKYMEHTBI, TTPETYCMOTPEHHBIC HACTOSIIINM PeriaMeHToM, B TOJIHOM 00BeMe.

3.1.6.  PykoBoauterem  KOHTPOJBHOIO  Mepompusatus  odopmisercs
PYKOBOJMTENO O0BEKTa KOHTPOJIBHOIO MEPONPUATHS YBEAOMIICHHE O MPEACTOSIIEM
KOHTPOJILHOM Meponpuatuu (mnpuioxkenue Ne 3), B KOTOPOM YKa3bIBalOTCA: MOJHOE
HAaUMEHOBAaHHUE KOHTPOJIBHOTO MEPOIPUATHS, JaTa, ONPEAENSAIOIasl Hayajao €ro
OCHOBHOI'O 3Tana, U PYKOBOJHWTENb KOHTPOJIBHOrO Mepomnpusitus. K yBegomieHUro
MOXXET OBITh TPWIOKEHA KOMUS PACHOPSHKEHUS O TIPOBEICHUU KOHTPOJIHHOTO
MeponpusaTud. YBeaomiieHue noanuceiBaerca llpencenareneM, OTBETCTBEHHBIM 3a
IIPOBEJCHUE KOHTPOJILHOrO Mepomnpuatus. Hampasnserca Taxkke 3ampoc 0
NPENIOCTABICHUN JIOKYMEHTOB, HEOOXOAUMBIX [Jisi TPOBEACHUS KOHTPOIHHOTO
Meponpusatus (npuiiokenre Ne 4), co CpoKOM HX MNPEIOCTaBICHUS, ONpPEIEICHHBIM
3aIIpoCOM, HO HE MEHee 5 pabo4uXx JTHEH.

3.1.7. JJokyMeHTOM, JalOIIMM pa3pelicHUuE JOJDKHOCTHBIM JIMI[AaM Ha
MIPOBEICHUE KOHTPOJIbHBIX MEPOIPHUSITUN, SABISECTCA YAOCTOBEPEHUE YCTAHOBJIECHHOI'O
oOpasia Ha TPaBO TMPOBEICHUS KOHTPOJIBHOTO Mepornpusatus (mpunoxenue Ne 5), B
KOTOPOM YKa3bIBalOTCS:

OCHOBaHHUE MPOBEACHUS KOHTPOJIBHOTO MEPONPUSITHS;

dbaMunusg, uMS, OTYECTBO U JOJIKHOCTh PYKOBOAWUTENS KOHTPOJIHLHOTO
MEPONPUATHS U TOJHKHOCTHBIX JIML, YYACTBYIOLINUX B HEM;

HaMEHOBAaHUE KOHTPOJIBbHOTO MEPOTIPHUSITHUS;

CPOKH MPOBECHUS] KOHTPOJIBHOTO MEPOIPUSITHSL.

YinoctoBepeHne Ha  OpaBO  NPOBEACHUSA  KOHTPOJBHOTO  MEPONPUSTHS
opopmiisieTcs PYKOBOAMUTENIEM KOHTPOJIBHOTO MEPONPUATUS M  MOANHMCHIBACTCS
IIpencenarenem.
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3.1.8. KonTposnbHO-CUETHass Tajiata BIpPABE MPUBJIEKATh MPU MPOBEICHUU
KOHTPOJIBHBIX U JKCIEPTHO-AaHAIUTUYECKUX MEPOINPUATUA Ha JOTOBOPHOM OCHOBE
CIEIUATMCTOB B KAYECTBE AKCIIEPTOB-KOHCYJIHTAHTOB.

HeobxoaumocTsb npuBiedeHus cnenuaiiuctos onpeaeserca [Ipeacenarenem.

3.2. llopsanok npoBeneHusi U 0popMJIeHHUs Pe3yabTATOB
KOHTPOJIbHBIX MePONPUATHI

3.2.1. IIpoBenieHHE KOHTPOJIBHBIX MEPOIPHUATHNA OCYLIECTBISETCS HA OCHOBAaHUHU
IUIaHa paloThl, pPACHOPSHKEHHS O IPOBEICHUU KOHTPOJIBHOTO  MEPOIPUSITHS,
YIOCTOBEPEHUS Ha MPABO IIPOBENCHMSI KOHTPOJIBHOTO MEPOIPHUITUS B COOTBETCTBHU C
YTBEP)KIACHHOM IPOrpaMMOMl M pEryJIMpyeTcsi HacTOSIUMM  PeriiaMeHToM U
CTaHapTaMH BHELIHETO MYHULIUIIATBHOIO (PMHAHCOBOI'O KOHTPOJISL.

PykoBoauTenb KOHTPOJIBHOIO MEPONPUATHS (MHOE OTBETCTBEHHOE JOJIKHOCTHOE
JMIO0) B IEHb HayaJla OCHOBHOT'O ATarna KOHTPOJIbHOTO MEPOIPUSITHS:

OpEIbSIBISCT  PYKOBOAUTENIO  OOBEKTa  KOHTPOJIBHOTO  MEpPONPHUATHS
yIOCTOBEpEHUE Ha TMPaBO MPOBEACHUS KOHTPOJBHOTO MEPOMPHITHS, CIyKEeOHOEe
YAOCTOBEPEHUE;

IIPEACTABIIAECT YYaCTBYIOIMX B KOHTPOJIBHOM MEPONPUATUN JOJDKHOCTHBIX JIWILL,
KOTOpBIE IPEBABISAIOT CI1y>KEOHBIE YI0CTOBEPEHUS;

penaeT OpraHu3allMOHHO-TEXHUUYECKUE BOIIPOCHI, CBSI3aHHBIE C IPOBEICHHUEM
KOHTPOJIBHOT'O MEPONPUATHS, B CIIy4ae HEOOXOIMMOCTH ITPOBOAUT COBEIIAHUE;

0 YCTHOMY 3alpoCy pPYKOBOJMUTENS OOBEKTa KOHTPOJBHOTO MEPONPUATHSA
3HAKOMUT €ro C pAaCIOPSDKEHHUEM O INPOBEICHUU KOHTPOJIBHOTO MEPONPHATUS H
YTBEPKIAECHHON ITPOTPAMMOM.

3.2.2. JIOMKHOCTHBIE JIMLA, YYAacCTBYIOIIME B IIPOBEIECHUU KOHTPOJBHOIO
MEPOMPUSITHSL, BIIpaBEe NOTPEOOBATh OT AOKHOCTHBIX JIUI] OOBEKTOB KOHTPOJIS:

O3HAKOMJICHHSI CO BCEMH HEOOXOAMMBIMH JOKYMEHTaMH, KAacaroIIUMUCS
(UHAHCOBO-XO3SMCTBEHHOMN NEATEILHOCTH MPOBEPSIEMBIX OPTaHOB M OpraHU3allHil, B
TOM YHCJIE C JOKYMEHTaMH, COJAEpXKalllUMU TOCYJapCTBEHHYIO, CIIyKEOHYIO,
KOMMEPYECKYIO U HHYI0 OXPaHSAEMYIO 3aKOHOM TalHY;

O3HaKOMJIEHUs ¢ wuHpOpMaIUel, KacawIieics (UHAHCOBO-XO3SMCTBEHHOU
JEATEIbHOCTH IIPOBEPSAEMBIX OPraHOB M OPTaHU3ALMKM M XPaHALICHCSA B AJIEKTPOHHON
dopMe B 0azax MaHHBIX MPOBEPSAEMBIX OPraHOB M OpraHU3allMi, B TOM YHCIE C
uHbopMalmen, coaepkalleil rocyapCTBEHHYI0, CITYKEOHYI0, KOMMEPUYECKYIO U MHYIO
OXPaHSAEMYIO 3aKOHOM TalHYy;

03HAKOMJIEHHUS C TEXHUYECKOW JOKYMEHTAlMEN K 3JIEKTPOHHBIM 0a3aM JaHHBIX
IIPOBEPSAEMBIX OPraHOB U OpPraHU3alui;

O3HAKOMJICHUS C YIPaBICHYECKOM M MHOW OTYETHOCTBIO M JIOKYMEHTALUEH,
JIOKYMEHTaMH, CBS3aHHBIMU C (OPMUPOBAHMEM U HCIIOJIHEHHEM OoJKeTa Topoja
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HoBomaxTuHcKa, MCIOAb30BAHMEM MYHHULMNAIBHOTO HMMYIIECTBA, d TAK)XKE WHBIMU
JIOKyMEHTaMH, HeOOXOAUMBIMU JIJIsi BbINOJIHEHUSI KOHTPOJIBbHO — CUETHOM manatoi ee
IIOJIHOMOYMU;

IPEICTABICHNS] TUCbMEHHBIX OOBSCHEHUN MO PaKkTaM HapyILICHUH, BbIIBIEHHBIX
IpU TPOBEJACHUH KOHTPOJBHBIX MEPOIPHUSITHI, a TaKKe 3aBEPEHHBIX HEOOXOAMMBbIX
KOIIMM TOKYMEHTOB.

[IpencraBnenne undopmanuu [lanare B mopsiake, NpeaycCMOTPEHHOM YacTbhio 1
crateu 13 Ilonoxenuss o KonrposbHO-cueTHOM nanate I'opoga HoBomaxTtuHCKa, HeE
JIOJKHO 3aMEHATh CO00M MpaBo JOHKHOCTHBIX JIMI HA O3HAKOMIIEHUE ¢ MH(pOpMAIUEil,
JIOKyMEHTaMH, MarepuaiamMu, HEOOXOJIMMOCTh B KOTOPOM BO3HUKAaeT B XOJ€
MPOBEICHUS] KOHTPOJIBHOTO MEPOIPUSATUS HETOCPEACTBEHHO HAa OOBEKTaxX KOHTPOJIS,
10 UX YCTHOMY TpeOoBaHHUIO. B ciyyae HEOOXOIUMOCTH PYKOBOJUTENb KOHTPOIBHOTO
MEpOINPUATHS  COCTaBISI€T NUCBMEHHOE  YBEJOMIIEHHE O  MPEIOCTaBICHUH
BO3MOXKHOCTH O3HAaKOMJICHHSI ¢ HH(OpMaLiel, TOKyMEHTaMH, MaTeprUaIaMH.

VYkazanHoe YBenomienue opopmiisieTcss B IByX IK3EMIUISIpaxX U MOJAMNUCHIBACTCS
PYKOBOJIUTENEM KOHTPOJIBHOrO MeponpusaTuss. OIUH 3K3EMIULSp Y BEIOMIICHUS
nepeiaercss IMoj POCHUCh PYKOBOAUTENO U (WIM) HWHOMY OTBETCTBEHHOMY
JOJDKHOCTHOMY JIMITY 00bEKTa KOHTPOJIS.

3.2.3. B ciuy4ae co3laHMs NPENATCTBUU [JIs1 MPOBEICHHUS KOHTPOJIBHOTO
MeponpuaTUs (0TKa3a JTOJKHOCTHBIX JIMI 00BEKTa KOHTPOJIS B IOMYCKE JOJKHOCTHBIX
JULl , TPEABbSABUBIIMX YJIOCTOBEPEHHWE HA TMPABO MPOBEACHUS KOHTPOJIBHOIO
MEPOMNpPUITHS, HAa OOBEKT KOHTPOJs, a TaKKe B ClIydae HEHCIOJHEHUsS TpeOOBaHUM,
NpPEAyCMOTPEHHBIX B MyHKTe 3.2.2. Hacrtosiiero PerinameHta B Xo0J€ MPOBEACHUS
KOHTPOJIBHOTO MEPONPUATUSI HETIOCPEICTBEHHO HA 0OBEKTE KOHTPOJISI), PyKOBOIUTEINb
KOHTPOJILHOTO Meponpuatus uHpopmupyet llpencenarens, QOBOAUT 1O CBEACHHUS
PYKOBOAMTENA U (MJIM) HHOTO OTBETCTBEHHOIO JIOJKHOCTHOTO JIMI[A 00bEKTa KOHTPOJIS
conepxanue craret 11, 12, u 13 ITonoxenus o KOHTpOJIbHO-CUETHOM MajaTe U CTaTbU
19.4.1. Konekca Poccutickoit deaeparuy 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX U
cocTaBisieT akT(bl) 00 OTKa3e B JIOMYyCKEe HA OOBEKT W (WMJIM) O HEMPEACTaBICHUHU
uHboOpMaluy, JOKYMEHTOB W MaTEpHaliOB, C yKa3aHHWEM [1aThl, BPEMEHHU, MECTa,
JTaHHBIX PYKOBOAUTENS M (MJIM) UHOTO OTBETCTBEHHOTO JIOJDKHOCTHOTO JIMIIA OOBEKTa
KOHTpPOJISl, JOIMYCTUBIIMX TNPOTUBONpPABHbIE JEUCTBUS, M HMHOM HEOOXOIUMOM
uHpopmaruu (mputoxenust Ne 6, Ne 7).

VYkazanHbeiii akT(bl) odopmisieTcss B JBYX 3K3EMIUIApAaX M TOJANUCHIBAECTCA
PYKOBOJHUTENIEM KOHTPOJIBHOTO MEPONPHATUSA, COCTaBUBIIMM aKT. OIWH 3K3EMIULSD
aKTa Tepenaercs IOoJ POCIHCh PYKOBOAMUTENO W (WJIM) HMHOMY OTBETCTBEHHOMY
JOJKHOCTHOMY JIUILY OOBEKTa KOHTPOJIS.

Ecnu B TeueHue cyTok Mociie mepefadyd akTa JOMYCK Ha OOBEKT KOHTPOJS HE
obOecriedueH W (unu) wHGOpMaNUsA, JAOKYMEHTHl M MaTepHalibl HE MPEICTaBJICHBI,
PYKOBOAMTENb KOHTPOJIBHOTO MEPOINPHUATHS 005S3aH HE3aMEIMTEIbHO OJIOKUTH O
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npoucteamem Ilpeacenarento, KOTOpbIM NPUHUMAET HEOOXOAMMBIE MEpPHI B
COOTBETCTBHUHM C JIEHCTBYIOUIMM 3aKOHOJIATEIbCTBOM B OTHOLIEHHUH JIML, TOMYCKAIOIINUX
WJIU JOIYCTUBIIMX MPOTHUBOIPABHBIE IEUCTBUS.

B ciywae oTkaza JOMKHOCTHBIX JIMI] OOBEKTa KOHTPOJS B JOIYCKE
JOJDKHOCTHBIX JIMI] HAa OOBEKT KOHTPOJIA WM B MPENOCTaBICHWHM UM HHGPOpMAaIuH,
JOKyMEHTOB M MarepuanoB, [Ipencenarens, Ha OCHOBaHHHM COOTBETCTBYIOIIETO aKTa,
COCTaBIISICT MPOTOKOJ 00 aJMUHHCTPATUBHOM IPAaBOHAPYIICHUH, MPEAYCMOTPEHHOM
cratbeit  19.4.1. Komekca Poccmiickoit ®egepauun 00 aJAMUHUCTPATUBHBIX
MIPABOHAPYIICHUSX.

B cnydae HempencraBieHUss WIM HECBOEBPEMEHHOro mpezacTtaBieHus [lamare
uH(popMaIuu, JTOKYMEHTOB, MAaT€pUajioB B MOPSAKE, MPETyCMOTPEHHOM YacThio |
cratbu 13 Tlosnoxxkenuss o KontponbHO-cueTHOM mnanare ['opoma HoBommaxTtuHcka,
[Ipencenarens cocTaBisgeT NPOTOKOA 00 aJIMUHUCTPATUBHOM IPaBOHAPYIICHUH,
npenycmotrpenHom  ctatbeit  19.7.  Kopmekca  Poccwuiickoit  ®enepauuu 00
aJIMUHUCTPATUBHBIX TPABOHAPYILIECHUSX.

3.2.4. Ompenenenue 3aKOHHOCTH, pPE3yJbTaTUBHOCTH (3(PPEKTUBHOCTH U
HPKOHOMHOCTH) HCIIOJIb30BaHUsI CpeACTB Orojkera ropona HoBomaxThHcKa M MHBIX
MCTOYHUKOB, NPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickonn ®enepauunu,
OCYILIECTBIISIETCA IIyTEM IPOBEPKHU:

yUpEIUTENbHBIX, PETUCTPALIMOHHBIX, IJIAHOBBIX, OTYETHBIX, OYXTaJITEPCKUX U
UHBIX JIOKYMEHTOB 10 (JOPME U COACPKAHUIO;

(aKTUYECKOr0 COOTBETCTBUS COBEPILIEHHBIX ONEpaIMii JaHHBIM HEPBUYHBIX
JOKYMEHTOB;

CIIMYEHUS MMEIOIUXCS B MPOBEPSEMOM OOBEKTE 3amucei, TOKYMEHTOB U
JAHHBIX C COOTBETCTBYIOIIMMU 3alIUCAMH, JOKYMEHTAMH U JAHHBIMU, HAXOSIIMMUCS
B T€X OpPraHMU3alUsIX, KOTOPbIM NEPEAAHbl MM OT KOTOPBIX IOJYYEHBI JICHEKHBIC
CpPEACTBA, MATEPUAJIbBHBIE LIEHHOCTH U T.I1.;

HaJu4Msl M JBW)KCHHS JICHEKHBIX CpPEICTB W MaTE€pUalbHBIX LEHHOCTEM,
PaBUJIBHOCTH (POPMHUPOBAHUS 3aTpPaT, JOCTOBEPHOCTH OOBEMOB BBIMIOJIHEHHBIX padoT
Y OKa3aHHBIX YCIIYT;

JOCTOBEPHOCTH OTPaXEHUSI COBEPIICHHBIX ONepanuii B OyXraJlTepcKkoM ydere U
(bMHaHCOBOM OTYETHOCTH;

MUHBIX MaTepUajoB, B COOTBETCTBUH C TOJHOMOYHUSAMH, ONPEACICHHBIMU
dbenepaibHbIM U OOJACTHBIM 3aKOHOJATEIBCTBOM, a TaKKe MPaBOBBIMU aKTaMH
Poccuiickoii ®enepanuu, PocTtoBckoit 00gacTH W MYHUIMIAIBHOTO OOpa3oBaHUs
«I"opon HoBOLIaXTUHCKY.

325.B ciydae OTCYTCTBMSI WJIM 3allyIIEHHOCTH  OyXTraJlTepCcKOTro
(OX0[KETHOT0) yueTa U OTUETHOCTU B MPOBEPAEMOI OpraHU3alluu TOJKHOCTHBIC JIUIIA
COCTABJISIIOT AKT 00 OTCYTCTBUU (3amylIEHHOCTH) OyXraiaTepcKkoro (O KETHOTO)
ydyeTa U OTYETHOCTHU B MpoBepsieMoil opranu3anuu (npuioxenue Ne 8), B KOTOpoMm B
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00s13aTEILHOM TIOPSJKE YKa3bIBAIOTCS MPU3HAKHU 3aMyIICHHOCTH W/WIM CBEIAEHUS 00
OTCYTCTBUM COOTBETCTBYIOLIMX JOKYMEHTOB (B YEM BbIpakaeTcsl 3alylIEHHOCTh). B
YKa3aHHOM CJIy4yae MPOBEJECHUE KOHTPOJIBHOIO MEPOIPHUATHS NPUOCTAHABIMBACTCS, a
PYKOBOJAMTEINb MPOBEPKU JokianbiBaer 00 s3tom Ilpeacenaremto. Ilpeacenarens
HANpaBIIsIeT PYKOBOAMTENIO IMPOBEPSEMOro OOBEKTa MUCHMEHHOE IMPEACTABICHUE O
BOCCTAHOBJICHMHM OyXTajJTepCKOTO YyueTa, cojepkaiiee HHpopMamuo o (dakre
MPUOCTAHOBIICHUSI WJIM MPEKPAIICHUSI KOHTPOJIBHOIO MEPOIIPUSATHSL.

32.6. B cayuae oOHapy)XeHHMS  TOJJIEIOK, IOJJIOTOB,  XHIICHUH,
3JI0yNOTPEOJICHU W TpU HEOOXOJIMMOCTH MPECEYEHUsl JAHHBIX MPOTHUBOMPABHBIX
JNEUCTBUN JODKHOCTHBIE JIMIA TMPU OCYUIECTBICHUM BO3JIOKEHHBIX Ha HHUX
JOJDKHOCTHBIX [MOJIHOMOYMII HMMEIOT IIPAaBO OIEYaThIBaTh KacChl, KAacCOBBbIE U
CiIy>)keOHbIe TOMEIICHHSI, CKJIaJbl U apXUBBI MPOBEPAEMBIX OPraHOB M OpraHU3alUi,
U3bIMaTh JOKYMEHTBl W MAaTepUallbl C YYETOM OrpPaHUYEHUM, YCTAHOBIICHHBIX
3aKkoHoAaTenbCcTBOM Poccniickon denepannn.

OmneuaTsiBaHHE KaCC, KACCOBBIX M CIIY>KEOHBIX IMOMEIICHNH, CKJIaJ0B U apXUBOB,
U3bATHE JOKYMEHTOB M MAaTEpUalOB MPOU3BOASTCS C YYaCTHEM YIOJIHOMOYEHHBIX
JOJKHOCTHBIX JIULL TPOBEPSIEMOr0 00bEKTa U COCTABJICHUEM COOTBETCTBYIOIIUX aKTOB
(mputoxenust Ne 9, Ne 10).

He nonanexar orneyaThIBAaHUIO KAacChl, KAacCOBbIE M CIIy>KEOHbIE MOMEICHUS,
CKJIaJIbl U ApXUBBI, HE MOJJIEKAT U3BATHIO JOKYMEHTHl M MaTepuajbl, HE HUMEIOIINE
OTHOLUEHUE K MPEAMETY IIPOBEPKHU.

[Ipy M3BATHH JOKYMEHTOB C HUX M3TOTABJIMBAIOT KOMHUH, KOTOPBIE 3aBEPSIIOTCS
PYKOBOJUTENEM KOHTPOJBHOTO Mepomnpusatua. OIuWH SK3EMIULIP YKa3aHHOTO akTa,
MOJANMKUCAHHOTO PYKOBOJMTENIEM IMPOBEPKH, BMECTE C KOMUAMH HM3BATHIX JOKYMEHTOB
nepeaaeTcsl moJl pacnucKy pYKOBOAMTENIO  mpoBepsiemMoro  oOwbekra.  Ilpu
HEBO3MOKHOCTH M3rOTOBUTh U TMEpelaTh KOMHHM JIOKYMEHTOB OJHOBPEMEHHO C
U3BATHEM, PYKOBOJUTENIb TMPOBEPKU OIEUYATHIBAET M3bIMAEMbIE JIOKYMEHTHI H
Ha3Ha4yaeT BpeMms JJid Mepefadr KOMUi TOKyMEHTOB B T€UeHHE 5 pabouyux JHEU 1mocie
U3bATHS. BCKpBITHE ONEYaTaHHBIX JOKYMEHTOB, H3rOTOBJIEHUE MX KOIUU M mepenavya
KON pyKOBOJIUTEIIO IIPOBEPSEMOT0 00bEKTa O(OPMIISIOTCS aKTOM.

B cnyuae oneuareiBaHUs Kacc, KACCOBBIX M CIY>KEOHBIX MOMEIIECHHM, CKIIAJI0B U
apXMBOB TMPOBEpPAEMON OpraHu3allid, W3bATUS JOKYMEHTOB U  MAaTepuasoB,
PYKOBOJMTEIb KOHTPOJBLHOIO MEPONPUATUS JTOJDKEH HE3aMeIUTENbHO (B TeueHue 24
94acoB) MUCHbMEHHO yBeAOMUTH 00 3ToM Ilpencemarenss B mopsiake, YCTaHOBIEHHOM
Oo6nactHpIM 3akOHOM PoctoBckoit obmactu ot 28.12.2005 Ne 436-3C «O mectHOM
camoymnpaBiieHnr B PocToBckoit o6macTm.

3.2.7. Pe3ynbTarbl KOHTPOJIbHBIX MEPOINPHUATUNA, KOHTPOJIBHBIX OOMEpOB
odopmisitoTcs B Bujie akToB (mipuitoxkeHus Ne 11, Ne 12).

3.2.8. B akte mo pesynbTaTaM KOHTPOJBHOTO MEPOINPHUSATUS TOJKHBI OBITh
yKa3aHbl:

14



MCXO/IHBIE IaHHBIC: OCHOBAHUE, 11€JTb, TPEIMET, POBEPEHHBIE 0OBEKTHI, CPOKU
IPOBEJICHUS KOHTPOJIHLHOTO MEPOTIPHUATHS, 00BEM IMMPOBEPEHHBIX CPEICTB;

nepeueHb HEMOMYyYEHHBIX MJIM HECBOCBPEMEHHO MPEICTaBICHHBIX JOKYMEHTOB,
U3 4YKcia 3aTpeOOBaHHBIX, C YKa3aHHEM MPHYMH M aKTOB, COCTABIEHHBIX B CiIydae
0TKa3a B MPEJCTaBICHUU JOKYMEHTOB, UM UHBIX (DAKTOB MPEMSITCTBOBAHUSA B paboTe;

BBISIBJICHHBIC (DAKThl HApYIICHUH 3aKOHOAATEIbCTBA B JEATEIIBHOCTH OOBEKTa
IPOBEPKHU C YKAa3aHHEM KOHKPETHBIX CTaTEeil 3aKOHOB U MHBIX 3aKOHO/ATEIbHBIX aKTOB,
TpeOOBaHUS KOTOPHIX HApYIICHBI, (AKTOB HEIOMOCTYIJICHUS CPEACTB B JOXOJIBI
Oro/KeTa ropojia, HeleneBoro u (i) HeadEKTUBHOTO KCIIOIB30BaHUS MPOBEPEHHBIX
CPEJICTB C YKa3aHHEM KOHKPETHBIX JOJDKHOCTHBIX JIHII, JOMYCTHBIINX HAPYIICHUSI.

B ciydae HEOOXOAMMOCTH COCTABJICHHS CBOJHOTO aKTa B HEM JIOTIOJHHUTEIHHO
YKa3bIBAIOTCA  CBEJEHUS O TMPOBEACHHBIX KOHTPOJBHBIX  MEPONPUATUSAX U
COCTaBJICHHBIX 110 UX Pe3yJbTaTaM aKTax.

B akTe nomxHBI OBITH OTPaXKEHBI B MOJHOM O0BEME PE3yJbTaThl KOHTPOJIHHOTO
MEPOMPUITHS BCEX BOIPOCOB, MPEAYCMOTPEHHBIX MporpaMMmoii. B akre moxxeT ObITh
OTpakeH aHaMn3 GUHAHCOBO-XO3AUCTBEHHOW EATEIHHOCTH MMPOBEPIEMOTO O0OBEKTA.

[Ipu coctaBieHUM akTa MO pe3yjbTaTaM KOHTPOJBHOTO MEPOMPHUATHS JTOJDKHBI
coOMOAaThcsi OOBEKTHUBHOCTh, KPATKOCTh M SICHOCTh W3JIOKEHHUS BBISBICHHBIX
HaApYIICHUH, JTOTUYECKass U XPOHOJOTUYECKAs MMOCIEI0BATEILHOCTD, TOKYMEHTAIbHOE
000CHOBaHHE BCEX H3JIOKEHHBIX (AKTOB CO CCHUIKOH Ha PEKBU3UTHI TMEPBUUYHBIX
OyXralaTepcKkux M Jpyrux JOKYMEHTOB, a TaKKe 3aKOHOJATENbHBIX, HOPMAaTHUBHBIX
IIPABOBBIX aKTOB, TPEOOBAHUS KOTOPHIX OBLIM HAPYLICHBI.

B akte mno pe3yabTaraM KOHTPOJBHOTO MEPONPHUATHS HE JIOMYyCKaeTcs
BKIIFOUEHUE PA3JIMYHOTO pOJa TPEANONOKEeHUH U (aKTOB, HE TMOATBEPKICHHBIX
JOKYMEHTaMH WM pe3ylbTaTaMd TMpOBepKH. B HeM He [J0DKHA JaBaThCs
MOpaJTbHOATHYECKAsT OICHKA JEWCTBUN JODKHOCTHBIX JIMI], KBAIM(UIMPOBATHCS HX
MOCTYIKH, HAMEPEHUS U LIETH.

B cnyuae ecnu mpu mpoBeneHWH KOHTPOJBHOTO MEPONPUSITHS HapyUICHUH HE
BBISIBJICHO, B aKTE JIENAETCA 3aMUCh: «HAPYIICHUN HE BBIABICHOY.

[Taker OOKYMEHTOB K aKkTy MO pe3ylbTaTaM KOHTPOJBHOTO MEpPONpUATHS
JOJKEH COJepKaTh B 00sA3aTENbHOM MOPSAAKE KOMUU TMEPBUYHBIX OyXTalTEPCKUX H
WUHBIX JOKYMEHTOB, TIOATBEPXKIAIOMMX (AKThl BBIABICHHBIX HAPYIICHHWHA, W
MUChMEHHBIC OOBSICHEHHSI OTBETCTBEHHBIX JTOJDKHOCTHBIX JIMI[ MO JaHHBIM (DaKTam.
[Tpr HEOOXOAMMOCTH MOTYT MpHJIAraThCsl HaJJeKale oQopMIIEHHbBIE MPUIOKEHHS (C
HyMepaIeil 1 CChUTKON Ha HUX 10 TEKCTY), SIBJISIFOIIMECS €0 HEOThEMIIEMOM YacThIO.

3.2.9. AKT mno pe3ynbTartaM KOHTPOJIBHOIO MEPOINPUATUS COCTAaBISIOT U
MOJMUCHIBAIOT TMPOBOJUBIINE MPOBEPKY JOJDKHOCTHBIE JIMIA, KOTOpPbIE HECYT
OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD PE3YIbTATOB MIPOBEICHHON TPOBEPKH.
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AKT 711 O3HAaKOMJICHMSI BpPYYaeTCs PYKOBOAMUTENIO IMPOBEPSEMOT0 OOBEKTa
(1nbo 3amerniaronieMy ero Jivily), MHbIM JTIOJDKHOCTHBIM JIMI[aM 00BbEKTa KOHTPOJIBHOTO
MEpOIPUSATHS.

O3HaKOMIIEHHE C aKTOM IMPOU3BOJUTCS B CPOK HE 0Oojee CYTOK; B OTAEIbHBIX
cinydasx (O6ombIol o0BeM, ocobasi CIOKHOCTB) — 70 Tpex CyToK. O3HAKOMIICHHE C
aKTOM IIPOU3BOJUTCS MO POCIUCH.

AKT 1O pe3yibTaraM KOHTPOJBHOTO MEpOnpusTHs o(opMisieTcss B ABYX
AK3eMIUIIpax (10 0OpalIeHUIo MPOKYpaTyphl B TpeX dK3eMIuIipax). OauH SK3eMILIsIp
O(OPMIICHHOTO aKTa BPY4YaeTCsl PyKOBOJUTENIO MMPOBEPSIEMOTO OOBEKTA WM JIUILY, UM
YIIOJIHOMOUYEHHOMY, IO POCIIHCH B MOJYYEHHUH C YKa3aHUEM JIaThl ITOIy4YeHus. Jpyrou
HK3EMIUISIP aKTa C OTMETKOM O MOJYyYEeHUU MPUOOIIAETCS K MaTeprasam MpOBEPKH.

B cnydyae Hanuuus nmosicHeHU U (MJIM) 3aME@UaHUM PYKOBOJUTENS TIPOBEPsEMON
opraHu3alu ¢ (akTaMu, M3J0KEHHBIMHU B aKT€ MO pe3yJbTaTaM KOHTPOJIHHOTO
MEpPOIPUATHS, OH UMEET MPABO MOJANUCATh AKT ¢ YKa3aHUEM Ha HAJIMYUE MOSICHEHUA U
(nm)3amevannid. [losicHeHus 1 (MM) 3aMedaHus IO KOHKPETHBIM (DakTaM H3J1araroTcs
B IMHUCHMEHHOM BHUJE C MX OOOCHOBAaHHUEM U, NPU HEOOXOAUMOCTH, MPUIOKECHHEM
COOTBETCTBYIOIIMX MOJATBEPKIAOIIMX JOKYMEHTOB. I[losicHeHMST W 3amevaHus
PYKOBOAMTENSA O00BEKTA KOHTPOJIBHOIO MEpPONPUSATHS, MPEACTABICHHbIE B CPOK JI0
IATA paboyuX JHEW CO JHS MOJYYEHUsl aKTa, MPUJIATaloTCs K aKkTy M B JajbHEHIIem
ABJISIFOTCSI €70 HEOTHEMJIEMOM 4YacThIO. JIEHb IMOJYYEHHsI aKTa ONPENEINIeTCS HaTou
OTMETKH ITPOBEPSIEMON OpraHr3aliy O MOJIYyYEHUH aKTa.

PykoBoguTenh KOHTPOJBHOTO MEPOMNPHUATHS B CPOK 0 MATH paboumx JHEH
npoBepsieT 000CHOBAaHHOCTh IPECTABICHHBIX MOSICHEHUN W (MJIM) 3aMeyaHUil U Jaet
0 HHUM MHCbMEHHOE 3akitoueHue (mpuioxxkenune Ne 13). Ilocne yTBepxkACHUS
[Ipencenarenem OIMH DJK3EMIUISIp 3aKJIIOYCHHS HAMNPABISIETCA PYKOBOAUTEIO
MPOBEPSIEMOTr0 00OBEKTA, BTOPOM IK3EMIUISIP MPUOOIIAETCS K aKTYy.

3amedanuss W (WJM) TOACHEHHS K aKTy, IIOJIyYEHHbIE IO HCTEUYECHUU
YCTAaHOBJIEHHOTO CpOKa, KOHTpPOJBHO-CUETHOW MNaaTOW HE pacCMaTpPUBAKOTCS, aKT
CUMTAETCS MOAMUCAHHBIM 0€3 3aMeUYaHnii U (WJIN) MOSICHEHUA.

B cnywae Hecormacus pykoBoauTens (MHOTO JOHKHOCTHOTO JIMIA) OOBEKTa
KOHTPOJIBHOTO MEPONPUSATUSI O3HAKOMUTHLCSA C aKTOM M MOJANKUCATh aKT, PYKOBOJUTEIb
KOHTPOJIBHOTO MEpOTPUATHUS JIeJaeT B aKTe 3alucCh 00 OTKa3e pyKOBOAUTENS (MHOTO
JOJKHOCTHOTO JIUIA) 03HAKOMUTHCS C aKTOM U MOANHUCATh akT. [lpu 3ToM 00s13aTennbHO
YKa3bIBAIOTCS JlaTa, BpEeMs W CBUIETENM OOpalleHuss K PYKOBOJIUTENO (MHOMY
JOJDKHOCTHOMY JIMILY) C TIPEIJIOKEHUEM O3HAKOMUTHCS U TIOJIIUCATD aKT.

3.2.10. B cnyyae, eciiu 1ipu IpOBEICHUU KOHTPOJIbHBIX MEPOIPUSATHUI BbISBJICHbI
(bakThl HE3aKOHHOT'O HCIOJb30BaHUS CpEeACTB Oromkera ropona HoomaxtuHcka, B
KOTOPBIX  YCMATPHUBAIOTCSl  MPU3HAKU  MPECTYIUICHUS WIM  KOPPYHIUMOHHOTO
MPABOHAPYIICHUS, PYKOBOJAUTEIb KOHTPOJBLHOIO MEPONPHUSITUS TOTOBUT MPOEKT
oOpallieHus: B IpaBOOXpaHUTENbHbIE Opranbl (puioxxenue Ne 14).
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Pemenne o HampaBiieHUM B NPaBOOXPAHUTENIBHBIE OPraHbl MaTEpUAIOB
KOHTPOJIBHOTO MEPONPUATUS puHUMaeTcs [IpencenareneM mnpu yTBEpKACHUU OTYETA
O KOHTPOJILHOM MEpOIPUSTUH, COACPXKAIIUX TMPEMIOKECHUS 10 pean3aluu
MaTepUasoB.

3.2.11. B ciydasx BbIABICHUS HapylIEHUH, TpeOyrommx Oe30TiaraTeabHOro
NPUMEHEHUSI MEp MO UX MPECEUCHUI0 W MPEAYNPEKICHUIO, CO3JAaHUs MPENnATCTBUN
NPOBEJCHUIO  KOHTPOJIbHBIX  MEPONPUSITUM,  PYKOBOJUTEIEM  KOHTPOJIHHOIO
MEpONpUsITUS MPEICTABISIETCA Ha YTBEpkaeHue [IpeacenareneM mpoeKkT npeanucaHus
(mpwiioxenue Ne 15) B agpec mpoBepseMOM OpraHM3alMi U UX JOJKHOCTHBIX JIHII,
colepKamui 00s13aTeNbHbIC JUISI  WCIOJIHEHUs TpeOOBaHUA C YKa3aHMEM Ha
KOHKPETHBIE HAPYIIEHUSI U OCHOBAHUS BEIHECEHUS MPEATTUCAHUS.

3.2.12. Ilpu oOHapy>XeHUH NPU3HAKOB AJIMUHUCTPATUBHOTO IPaBOHAPYIICHUS
PYKOBOJUTENIb KOHTPOJBHOTO MEPONPUSTUS WM TJIABHBIA HMHCIEKTOP, BbISBUBIIUNA
HapylieHue, OepeT OOBICHEHHS OT JOJDKHOCTHBIX JIUI[ OOBEKTOB KOHTPOJBHBIX
MEPOMPUITHIA, TOBOJUT YCTAHOBJIECHHBIN ¢akT HapymeHuit no Ilpencenmatens u
TOTOBHT MPOEKT MPOTOKOJIA 00 aIMUHUCTPATUBHOM MTPABOHAPYIIICHUH.

B oTHOomieHMM  JOJDKHOCTHBIX — JIMI, JONYCTUBIIMX  IPAaBOHAPYIIECHUS,
MOoAMNaaroIIe 101 elcTBUE Konekca Poccuiickon denepaunu 00
aIMUHUCTPATUBHBIX IMpaBOHApyUIeHUsX, [IpencenareneM, B mnpenesiax KOMIIETECHIINH,
COCTAaBJISIIOTCA IPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MIpaBOHAPYIICHUSIX,
npeaycMOTpeHHbIX cTtaThsimu 5.21, 15.1, 15.11, 15.14-15.15.16, vacteto 1 cTateu 19.4,
cratbeit 19.4.1, yactero 20 cratbu 19.5, crarbsimu 19.6, 19.7 (mpunoxenue Ne 16).

OdopmileHHBI ~ MPOTOKOJ ~ HAMpPAaBISETCS B  OpraH, YHOJHOMOYCHHBIN
paccMaTpuBaTh jAejia 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

[Ipotokoner 00 aIMUHHUCTPATUBHBIX  MPABOHAPYIIEHUSX  COCTABIISIIOTCS
[IpencenareneM ¢ MocjieA0BATEIbHON HyYMEpalMen U NOAJIeKaT PEruCTpaLiy.

3.2.13. MyHununanbHbple clykamiue o0s3aHbl yBeaomisaTh [Ipencenarens o6o
BCEX CIIydasiX OOpallleHus] K HUM KaKUX-THO0O JIMIl B LIEJISAX CKJIOHEHUSI K COBEPIICHUIO
KOPPYILIMOHHBIX TPAaBOHAPYILICHUH.

3.2.14. Tlopsaox yBenomiienusi Ilpencenarens o Qakrax oOpaleHus B EIAX
CKJIIOHEHHMS MYHUIMOAJIBHOTO  CIYXalIero K COBEPIICHUIO  KOPPYMIIMOHHBIX
MpPAaBOHAPYIICHUM, TMEPEUYCHb CBEACHUM, COJAEpKAINIUXCS B  YBEIOMIICHHUSX,
OopraHm3anusi TMPOBEPKU OSTUX CBEJICHUM W TOPSIOK PErucTpauuyd yBEAOMIICHUN
onpenensaoTes npukazom [Ipeacenarens.
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3.3. llopsii0K NOATOTOBKHU U NPUHSATHS PellleHHii M0 pe3y/bTaTam

KOHTPOJILHBIX MEPONPUATHIA

3.3.1. Ha ocHOBE aKkTOB 10 UTOTaM KOHTPOJIBHOTO MEPOIPUATUS PYKOBOJIUTEID
KOHTPOJILHOTO MEpOIpUITHS B CpPOoK He Oojee 7 (cemm) pabouyux JHEH cO JHSA
HOJIIMCAHUS aKTa TOTOBUT CIIEIYIOIINE JJOKYMEHTHI:

1)  ortuer o pe3yibTaTax KOHTPOJBHOTO MeponpusaTus (npuioxenue Ne 17);

2)  mpoekThl mpenactraBicHud (mpwiokenne No 18) m (wim) mpeanucaHuii
(mpuoxenue Ne 15);

3)  npoekTsl HHPOPMAIMOHHBIX U (MJIM) COMPOBOJIUTENIBHBIX MHCEM B aJpec
IPOBEPSIEMBIX U JAPYTUX OpraHU3aluil, pyKOBOAUTENS BBILIECTOALICH OpraHU3aliuH 10
OTHOLLUEHUIO K MPOBepsieMOl opranu3auuu (nmpuinoxenue Ne 19).

3.3.2. Ortuer mo pe3yabTaTaM KOHTPOJILHOTO MEPOMNPUITHS (Janee — OTYET)
COJICP’KUT O0OOIIEHHE M aHAIM3 MATEPUAIOB KOHTPOJIBHOTO MEPONPUSITHS, CBOJHBIN
nepeyeHb (PaKkToOB HapYLIEHUH, U3JI0)KEHHBIX B aKTE B COOTBETCTBUHU C ITYHKTOM 3.2.8.
Pernmamenra ¢ yuerom mnonoxenuil Kilaccudukaropa OCHOBHBIX HApyLIEHUH WU
HEJ0CTaTKOB, BBISIBIEHHBIX B XOJ€ BHEIIHETO MYHULMIAIBHOTO KOHTPOJIS, YKa3aHUE
OLICHKH ymiepOa 1iis OrokeTa (B Cilydae HalU4Msl), @ TaKKe CICJIaHHBIE BBIBOJABI U
pPEKOMEHIallnu.

[Ipu coctaBneHnM oTUeTa HEOOXOIMMO HCKIIOYATh MOAPOOHOE OMHMCAaHUE BCEX
BBISIBJICHHBIX HapyHMIEHUH M HENOCTaTKOB. OTYET MOAMMCHIBAETCS PYKOBOJIUTEIEM
KOHTPOJIBHOT'O MEPONPUATHS, OTBETCTBEHHBIM 3a €T0 IPOBE/ICHNUE.

Pe3ynbTarhl BHEMIHUX NPOBEPOK, B TOM YHUCIIE: FOJOBON OIOKETHOM OTYETHOCTH
IJIABHBIX PacHoOpsSAUTENCH OOJKETHBIX CPENCTBA, IOJOBOIO OTYETa 00 HMCIOJIHEHUU
OrojkeTa ropoja B CIy4yasiX, YCTAHOBJIEHHBIX OOJUKETHBIM 3aKOHOAATEIbCTBOM,
OQOpPMIIIIOTCSL  3aKJIIOUYEHUSIMM WM OTYETaMH, B CPOKH, TPEAYCMOTPEHHBIC
OIO/I>KETHBIM 3aKOHO/IATEIBCTBOM.

3.33. Ilo pe3syapTaTaM MpPOBEAEHHOIO  KOHTPOJBHOTO  MEPONPHUITHS
KonTponbHO-cueTHasi manara BIpaBe BHOCHUTH IPEACTABICHUS B OpPraHbl MECTHOTO
CaMOYIPaBJICHUS, IPOBEPSIEMbIE OPraHbl U OPraHU3alUUd U UX JOJDKHOCTHBIM JIMIIAM
NPEJICTaBICHUS ISl W HNPUHATHS MEpP IO YCTPAHEHUIO BBISBICHHBIX OIOJKETHBIX U
UHBIX HApYLIEHUN M HEAOCTAaTKOB, IPENOTBPALLIECHUI0 HAHECEHHS MAaTepUaIbHOIO
yiepba MyHUIIMIAIbHOMY 00pa3zoBaHuto «l'opoxa HOBOIMIAXTUHCK» MM BO3MELIECHUIO
OPUYUHEHHOTO BpEJa, MO TMPUBJICYCHHIO K OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
BUHOBHBIX B JIONYIIEHHBIX HAPYUICHUSX, a TAK)KE MEp IO MPECEUEHUI0, YCTPAHEHUIO U
IPEAYNPEKICHUIO HAPYILICHUN.

B npencraBnenun orpaxarorcs:

HapylIeHUs W HEJOCTAaTK{, BBIABICHHBIE B  pe3ysbTaTe MPOBEACHUS
KOHTPOJIBHOTO ~ MEpONpUATUS U KacaroUlUMecss  KOMIIETEHIMM  IPOBEpseMON

OpraHu3aluu, KOTOpOﬁ HarpaBJIsICTCA NPEACTABIICHHUC,
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MPEIIOKEHUSI 10 YCTPAHEHUIO BBISIBICHHBIX HAPYLIEHUH U HEAOCTATKOB.

Opranbl MECTHOTO CaMOYIIpaBJCHUS, MPOBEPsSEMble OpPraHbl U OpraHU3aluud B
yKa3aHHBIM B MPEJICTABICHUU CPOK WIIM, €CIM CPOK HE yKaszaH, B TeueHue 30 mHei co
JIHSL TIOJIyYeHMsI TpEJCTaBIeHUsT o00sA3aHbl YBEJOMHUTh B MNHUCbMEHHOW (opme
KOHTpOIbHO-CUETHYIO Majary O MPUHATBIX MO pe3yjibTaTaM pPacCMOTPEHUSs
MPECTABICHUS PEIICHUSX U MEpax.

[Ipoexkt mnpexacraBneHus pa3padaThIBACTCA PYKOBOJUTENIEM KOHTPOJIHHOTO
MEpONPUSITUS U BUSHUPYETCS UM.

[IpencraBnenne nognuceiBaercs [Ipeacenarenem.

3.3.4. B ciyyae BbISBIICHUS HapyUICHUH, TpeOyIOIINX O€30T/IaraTebHbIX MEp 10
UX TMPECEUEHUI0 U MPEAYNPExICHUIO0 HEBBIOJHEHUs NpenacraBieHuit KoHTpolsibHO-
CYETHOW majaTbl, a TakkKe B CJlIy4yae BOCHPEMSITCTBOBAHUS  MPOBEJIECHUIO
JOJDKHOCTHBIMU JIaMUd KOHTPOJIBHO-CUETHON MajaThl KOHTPOJIBHBIX MEPOIPUSTUH,
KoHTpoabHO-CUeTHAS MajaTa HalpaBJsieT B IPOBEPSEMbIE OPraHbl U OpraHu3aluy U UX
JOJKHOCTHBIM JIMLIAM HpEANcaHue.

B npennucannu otpaxarorcs:

yKa3aHHUE Ha KOHKPETHbBIC TOMYIICHHbIE HAPYIICHUS] U KOHKPETHbIE OCHOBAHUS
BBIHECEHUSI TIPEITUCAHMUS;

TpeOOBaHMS IO YCTPAHCHUIO BHISIBIICHHBIX HAPYIIICHUH;

CPOKU UCIIOJHEHUS IPEANUCAHUS.

[Ipoekt mnpeanucanus pa3pabaTbiBaeTCs PYKOBOJUTENIEM  KOHTPOJIHHOTO
MEPOTPUATUS U BU3UPYETCS UM.

[Ipeanucanue noanuceiBaercs [Ipeacenarenem .

3.3.5. Copepxauecss B MNPEACTaBICHUSX W NPEANUCAHUSIX  MPEAJIOKEHUS
(pexoMeHIaliM ) TOJKHBI OBITh:

HaIpaBJIeHbl Ha YCTPAHEHHUE MPUYUH BBISIBICHHBIX HAPYIICHUA U HEJOCTATKOB U
npu MX HAJIMYMM — Ha BO3MEUICHHE YyiepOa, MPUUYMHEHHOro OIOMKETy Topoja,
MYHHUITUTIATFHOU COOCTBEHHOCTH;

OCHOBOM JUIsl TPUHATHS PYKOBOAUTEISIMU MPOBEPSIEMBIX  OpraHu3alui
KOHKPETHBIX MEp IO YCTPAaHEHHWIO BBISBICHHBIX HApPYIIEHUH U HEIOCTaTKOB,
BBINIOJIHEHUE KOTOPBIX MOKHO IIPOBEPUTH, OLICHUTH U U3MEPUTh;

KOHKPETHBIMU U SICHBIMU 1O (DOpPME U COAEPIKAHMUIO.

3.3.6. Otyer, akt (aKThl), NPOEKTHl NPEACTABICHUM, MPEANUCAHUH,
WH()OPMAITMOHHBIX TMHCEM, MPOTOKOI(bI) 00 aIMUHUCTPATHBHOM IPABOHAPYIICHUH,
MMCEMCHHBIC TIOSICHEHUS W 3aMEYaHUsl JOJDKHOCTHBIX JIMI] TIPOBEPSEMOTrO OOBEKTa,
3aKaroYeHue 1o pe3yJpTaTaM aHajiu3a MOSICHEHUW W 3aMEYaHMi, MPEJCTaBIECHHBIX IO
UTOTaM O3HAKOMJICHUs C aKToM, Hampasisitorcs [lpenceparento B A€CATUAHEBHBIM
CPOK CO JHSI TOJAMUCAHUS aKTa.

3.3.7. llpencenarenb MO WTOraM HW3YYEHUS MAaTEPUAIOB KOHTPOJIbHOTO
MEpOTPUATHS PUHUMAET PEIICHHE 00 YTBEPKACHUH €r0 pe3ybTaTOB.
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VYTBEpKIEHUEM  PE3YJNbTATOB  KOHTPOJBHOTO  MEPONPUATUS  SABISETCA
yrBepxaeHue [lpencenarenemM oryera W MOANMCAHUE MPEICTABICHUM, NPEANUCAHNN,
MH(OPMAIMOHHBIX THUCEM.

[IpencraBnenust peructpupyrorcs B JKypHayle pErncTpaluu IpEICTaBICHUMH,
npeanucanuss — B JKypHane peructpauuu npeanucaHuid. OIuH  SK3EMILIIP
OTMPABIIACTCS aApecaTy, BTOPOH SK3EMIUISP C 00S3aTEIBHOM OTMETKOW O BPYYCHUH
PUOOIIAETCS K MaTepraiaM KOHTPOJIHHOTO MEPOTIPHSITHS.

3.3.8. HemnocpencTBeHHbIII KOHTPOJIb 3a WCIOJHEHHEM MPEJCTABICHUN U
NPEANMCAHUM M pEeAIM3alHued COAepKAlIUMXCs B HUX IPEIJIOKECHUM, AaHaIU3
MOCTYTANMIeH WH()OpPMAIMM B YacTU TOJHOTHI W JIOCTATOYHOCTH MEP, TPHUHSITHIX
PYKOBOJMTENIIMA MPOBEPEHHBIX OOBEKTOB C 1EIbI0 YCTPAHEHUS HapYIICHUH,
OpeloTBpalleHUus] UX B JajlbHeWIIeM, BO3MEIICHUS yiepda OCYIIECTBIISIET
PYKOBOJHUTEIb KOHTPOJIBHOI'O MEPOIIPUATHS, OTBETCTBEHHBIN 3a €0 MPOBEICHUE.

3.3.9. B cinydyae u3MeHeHUS OOCTOSITENILCTB WM IMPU HHOW HEOOXOJIUMOCTH
OTMEHBI paHEe MPUHITOTO MNPEACTABICHUA W (WIM) NPEANUCAHUS, PYKOBOJUTEIb
KOHTPOJILHOTO MEPOTNPUSITHSI BHOCUT MUCbMEHHOE MOTHUBHUPOBAHHOE TPEJIOKEHUE 00
OTMEHe MpescTaBienus u (win) npeanucanus [Ipencenarento.

3.3.10 B cnywyae oOxanoBaHus TpeacTaBiIcHUs (MPEANUCaHus) B CyneOHOM
MOPSAKE, BOIPOC O JIMLAX, MPEACTABIAIONINX UHTEPECHI, pemaercd [Ipencenarenem.

3.3.11. Ilpu BBHIABICHUH B XOJI€ KOHTPOJBHOTO MEPONPUATUS OOJKETHBIX
HapyILIEHUH, 32 COBEPIICHUE KOTOPBIX MPEAYCMOTPEHO MPUMEHEHUE OIOJIKETHBIX MEP
npuHyxaeHus1, KoHTposibHO-cueTHas nanara HarpabiiieT OUHAHCOBOMY YIIPABIICHUIO
AnmMunuctpanuu ropojga HoBomaxTuHcka yBeIOMJIEHHE O MPUMEHEHUH OIOKETHBIX
Mep TPUHYXKICHUSA. YBEAOMIICHHEC O NPUMEHEHUH OIOJKETHBIX MEp MPUHYKICHHS
noanuceiBaercs [Ipencenarenem .

YBenomieHne O MPUMEHEHUH OOJDKETHBIX MEp MPUHYKIACHHS — JOKYMEHT,
00s13aTeBHBIA K PACCMOTPEHUIO (PMHAHCOBBIM OPTaHOM, COICPKAIUNA OCHOBAHMSI IS
MpUMEHEeHUs1 TpeaycMoTpeHHbIX bromkerHeiM Konekcom Poccuiickoit ®Penepanyu
OIOKETHBIX MEP MPUHYKICHUS.

[IpoekT yBegomiieHHsI pa3pabaTbiBaeTCd PYKOBOJUTEIEM  KOHTPOJBHOTO
MEPONPUATHS U BUSHPYETCS HM.

VYBenomiaeHue O MPUMEHEHUHU OIOJKETHBIX MEp MPUHYXKACHUS MOJAMNUCHIBACTCA
[Ipencenarenem .

YBenomieHrne O MPUMEHEHHH OO/KETHBIX MEp MPUHYKICHUS MO pe3yJbTaTaM
KOHTPOJILHOTO MEPOTPHUATHUS JTOJDKHO OBITH HampaBieHO He mo3aHee 30 KaleHIapHBIX
JHEW CO JHS YTBEPXKICHHS B YCTAHOBJICHHOM TIOPSIIKE OTYETa O pe3yJibTaTax
MPOBEJECHHOIO0 KOHTPOJBHOTO MEPOTPUSITHSL.

3.3.12. TlpoekTsl WHOOPMAIMOHHBIX IHCEM O pPeE3yibTaTax MPOBEICHHBIX
KOHTPOJIbHBIX MEPONPUATUN, KOTOPbIE MOAJIEkKAT HanpaBiaeHuto B ['opoackyro dymy u
[Ipeacenarento ropoxackoit JJymbl — riaBe ropojna HoBommaxTuHcKa, JOJIKHBI OBITH
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MOATOTOBJIEHBl  PYKOBOJAUTEIEM KOHTPOJBHOTO MEPONPUATHS UM  HaIpPaBIICHBI
[Ipencenarento 1ysi paCCMOTPEHUSI.

3.3.13 Ilo pe3ynbTaram KOHTPOJBHBIX Meponpusituii KoHTpoJIbHO-CUETHOM
MaJaToON MOTYT ITPOBOAUTHCS COBELIAHUS, B TOM YUCJIE BbIE3/IHBIC.

3.3.14 Custe MeponpusTHS C KOHTPOJISI MPOU3ZBOAUTCS HA OCHOBAHUU
JOKJIATHOM 3aIlMCKH, MOJATOTOBIEHHOM Ha uMsA llpencenarens npu HAIMYKAK ITOJTHOU
MUCBMEHHOW WH(GOPMAIIMU OT TMPOBEPEHHBIX OPTraHU3AIMU O MPUHSATHIX PEIICHUSX U
Mepax MO pe3yibTaTaM KOHTPOJBHOTO MeponpusTHs. J[aToll CHATHSA C KOHTPOJIS
CUMTAETCS J1aTa MPUHATUS COOTBETCTBYIOLIETO pemenus [Ipeacenarenem.

3.3.15 TloaroroBka, npoBeneHue, ohopMIIeHHE PE3yJIbTaTOB U MPUHATUE MEP T10
pe3yJibTaTaM BHEIJIAHOBBIX KOHTPOJIBHBIX MEPONPUSATUN OCYLIECTBIISIETCS B MOPSIKE,
aHAJIOTUYHOM TMOPSAAKY, YCTAHOBJIEHHOMY HACTOSAIIMM PerimamMeHToM i IUIaHOBBIX
KOHTPOJIbHBIX MEPOIIPUSATHIA.

3.4. IlopsiaoK MOATOTOBKHU M MPOBEICHUS
IKCHEPTHO-AHATUTHYECKUX MEePONPUATHIA

3.4.1. [IpoBenieHHE PKCIEPTHO-AHATUTHIECKUX MEPONPUITUI OCYLIECTBIIAECTCS B
COOTBETCTBUU CO CTaHAAapTaMH BHEIIHETO MYHULHMIAIHLHOTO (PMHAHCOBOTO KOHTPOJI,
pa3pabOoTaHHBIMU B YCTAaHOBJIEHHOM TOPSIZIKE.

3.4.2. KoHTposibHO-CUeTHasl TajlaTa MNPOBOAUT (PUHAHCOBO-IKOHOMHUYECKYIO
IKCIEPTU3Y U JIaeT 3aKJIIOUEHHE MO MpoekTaM Oropkera ropona HoBomaxTuHCcKa,
MPOEKTaM MYHULHUNAIBHBIX IPABOBBIX AKTOB B YaCTH, KaCAKOIICHCAd pPacXxOAHBIX
00s13aTeNBCTB MYHHUIIMNANBHOTO o0pa3oBaHusi «l'opon HoBomaxTHHCK», a Takxke
MYHULHNAIbHBIX IPOTPAMM.

343. B paMkax OpOBEAEHUA OSKCIEPTHO-AaHAJUTUYECKUX MEPONPUITHI
KoHTponbpHO-cUeTHAs najnaTa OCyIIEeCTBIISET:

MOJIFOTOBKY 3aKJIIOUYEHHsI HA TOJAO0BOM OTYET 00 HCIOJIHEHHH OIOKeTa ropoja
HoBomaxTtrHcka ¢ y4eTOM [JaHHBIX BHEIIHEHW MPOBEPKA TOAOBOW OFOMKETHOM
OTUYETHOCTH TJIaBHBIX pacnopsauTeniell OI0KETHBIX cpencTB ropoaa HoBomaxTuHcka,
TJIaBHBIX aJMHHHCTPATOPOB JOXOJ0B OroxkeTa ropoga HoBomaxTHMHCKa, TIIaBHBIX
aJIMUHUCTPATOPOB HUCTOYHUKOB (uHAHCHpOBaHUs AedunuTa OrKeTa ropojaa
HoBomaxTuHcka;

OlleHKY 3((EKTUBHOCTU NPEAOCTABICHUS HAJNOTOBBIX M HHBIX JBIOT U
NPEUMYILECTB, OIO/HKETHBIX KPEIUTOB 3a CYET CpeAcTB Orojkera ropojaa
HoBommaxTtuHckKa;

OLCHKY 3aKOHHOCTM  IPEIOCTABJICHHUS  MYHHULMIIAIBHBIX TapaHTUUd U
OPYUYUTENBCTB UM 00ECTIEYEHUS] UCTIONHEHUs 0043aTeNbCTB APYTUMHU CIOCO0aMU IO
CIEJIKaM,  COBEpPUIAEMBIM  IOPUAMYECKMMHU  JIMIAMH W WHAWUBHUIYAJIbHBIMU
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OpeIIpUHUMATEISIMU 32 CYET CpelacTB Orwkera ropona HopomaxtuHcka u
UMYIIECTBA, HAXOIALIETOCS B MyHULIUIIATIbHON COOCTBEHHOCTH;

aHayin3 OROJKETHOro mporecca B ropojge HoBomaxTMHCKE U IOATOTOBKY
IPEJI0AKEHUM, HAIIPABJIEHHBIX Ha €r0 COBEPILIECHCTBOBAHME;

pPacCMOTpPEHHME HHBIX BONPOCOB B IIpeleiax IIOJHOMOYMM, YCTaHOBJIEHHBIX
3aKOHO/IaTEJIHCTBOM.

3.4.4. IlpoBeneHne 3KCIEPTHO-aHATUTUYECKUX MEPONPHUIATHI IO PELICHUIO
[Ipencenarenss  OCyIIECTBISETCS HA OCHOBAHMM PACIOPSDKEHHUS, COJIEPIKAIIETO
yKa3aHH€ Ha CPOKH MPOBEACHHUS, COCTaB YYACTHUKOB M OTBETCTBEHHBIX JIMII, & TAKXKE
BUJIbI OPOPMIISIEMBIX JOKYMEHTOB.

3.4.5. Pe3ynpTaTOM DKCIEPTHO-AaHAIUTHUYECKOIO  MEPOIPUSITHUS  ABISETCS
3aKJIFOUEHUE.

3.4.6. IloaroToBiieHHOE  3aK/IIOUYEHHWE  BU3MPYETCA  UCIOJHUTENEM U
npejcTaBisieTcst Ha paccMoTpenue Ipencenarento .

3.4.77. OOmee  pyKOBOACTBO  MPOBEACHHUSI  HIKCIEPTHO-AaHAIUTUYECKUX
MeponpusaTur ocymecTtsiser [Ipencenarens .

3.4.8. Bce 3aBepiieHHbie Meponpusitus B TeueHue 30 KaleHAapHBIX AHEHR
noJyieskarT O(QOPMIICHHIO B TOPSAKE, YCTAHOBIEHHOM pasleioM S5 HACTOSIIETo
Permamenra.

3.5. Ilopsinok padoThI 10 AHAJIU3Y UTOTOB MEPONPUSTHI

3.5.1. Pabora 1m0 CHCTEMAaTHUYECKOMY aHajiH3y MTOrOB IMPOBOJUMBIX
MEPOMPUITHIA, 00OOIICHUIO U HCCIENIOBAHUIO MPUYMH U TOCIEICTBUI BBIIBICHHBIX
HapyIICHUH W HEAOCTAaTKOB B Mpolecce (POPMUPOBAHUS IOXOJIOB M PACXOJOBAHUS
cpencTtB OroJKeTa ropoja, pa3padoTka Ha STOM OCHOBE M TMPEJCTaBICHUE Ha
paccmotpenne loponckoun Jymel u Ilpencenarento HOBOIIAXTUHCKOW TOpPOICKOM
Hymbl- rinaBe ropona HoBomaxTuHCka HMH(POpMalMU CTPOUTCS B paMkax oOuien
KOHTPOJILHOM M 3KCIEPTHO- aHATUTHUYECKOU EeATETbHOCTH, B TOM YHCIE B (popMe:

IIPEUIOKEHUN O Pe3yJIbTaTaM KOHTPOJIBHBIX U AKCIEPTHO-AHAIUTUYECKUAX
MEpOIPUATHH;

IIPEUIOKEHHUM 10 Pe3yJIbTaTaM BHEIIHETO KOHTPOJIS;

IIPEUIOKEHHUM 110 MMOArOTOBKE MPOEKTOB pemieHnii HoBomaxTMHCKOW TOPOACKON
JIyMbl 1 HTHBIX HOPMATUBHBIX MTPABOBBIX AKTOB.

3.5.2. Ilpennoxkenus Hanpasisitorest [IpeacenaTento u mocne UX yTBEPKICHHS
HanpasJsrOTCs B ['opoackyro dymy.
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PA3JIEJI 4. ITIOPAJOK ITIOAI'OTOBKHU U ITPE/ICTABJIEHUSA
NHPOPMAILIMH O PE3YJIBTATAX JEATEJIBHOCTH

4.1.I'nacHocthb B padore

4.1.1. B nensix obecrnieyeHust 10CTyna K MHGOpPMAIMU O CBOEH JEeATEIbHOCTU
KouTponbHo-cueTHas mnanata Ha oduuMalibHOM caiTe AamuHucTpauuu [opoaa
HoBomaxtuacka B uH(OPMAalMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  MHTepHer
pa3Memnaetr HHGOPMAIUIO O MPOBEACHHBIX KOHTPOIBHBIX U IKCIIEPTHO-aHATTUTHICCKUX
MEpPONPUSITUAX, O BBISIBJICHHBIX IPU HUX MPOBEACHUM HAPYIICHUSX, O BHECEHHBIX
MPEACTABICHUSX U MPEINHUCAHUSAX, @ TAKKE O IPUHATHIX [0 HUM PELICHUSAX U MEPaM.

Conepxxanue, 00beM, popMa U Cpoku OPUITMATIEHOTO pa3MeIleHHs HHPpOopMaIuu
0 pe3yJibTaTax KOHTPOJIbHBIX U MHBIX MEPOINIPUATHUSX onpenesitorcs [Ipencenarenem .

4.1.2. Conepxanue mUCbMEHHOM nHGOpMaIuu npejcenarento HopomaxTuHckon
ropojickoil JIlymbl — riaBe ropojaa HoBomaxTuHcka JOJKHO ObITh MPEACIIBHO SCHBIM,
mpugprom He MeHee Ne 14 mewarHoro tekcra. IIpemocraBnenue wuHpOpMaIH
OCYIIECTBIISIETCS B COOTBETCTBHHM C TPEOOBAaHUSMH 3aKOHOJATEIhCTBA Poccuiickoit
denepanuu 0 3aMUTE TOCYTAPCTBEHHON Y MHOU OXPaHSIEMOW 3aKOHOM TAMHBI.

4.1.3. OcHoBHBIMH (opMaMu OOECIEYCHHUS TJIACHOCTH B JCATEIHLHOCTH
SABJISIFOTCSL:

MPEACTAaBJICHUE HA paccMoTpeHue HoBomaxTuHCKOM rTopoackor  Jlymbl
€XKEeroJHOr0 0TYETa O CBOEH JIEATENbHOCTH, KOTOPHIM OMYyOJIMKOBBIBACTCS B CPEACTBAX
MaccoBOil MH(OpManUMU WM pa3Mmeliaercs B ceth HTEpHET TOJIbKO TOocie €ro
paccMOTpeHUS HA 3aceaHui HOBOIaXTUHCKOM TOPOACKOMN [lyMbl;

pa3MemnieHne MHpopManuu Ha OQPUITMATHPHOM CaiiTe AIMUHUCTpAIUU TOPOJa
HoBomaxTuHCcka CBEOEHHMM O MNPOBEACHHBIX KOHTPOJBHBIX H  3KCIEPTHO-
AHATTUTUYECKUX MEPOIIPUSITUSIX;

opraHu3alus Mpecc-KOH(PEpeHIU, HWHTEepPBbIO, MyONHKalUus CcTaTed B
MEPUOIMYECKON MTEYATH.

4.1.4. JIOJDKHOCTHBIE JMI[a  HE MOTYT MHCHOJIb30BaTh MaTepuaibl  BO
BHECITy)kKeOHOM  nearenbHOCTH. OHU  00si3aHBI  COXPaHATh  TOCYJAPCTBEHHYIO,
CIIyXeOHYI0, KOMMEpPYECKYI0O M HHYIO OXPaHSEMYI0 3aKOHOM TaiHy, CTaBIIYI0 WM
W3BECTHOM IPU NMPOBEICHUH B POBEPSIEMBIX OpraHax U OpraHU3alusIX KOHTPOJIbHBIX U
DKCHEPTHO-AHAIUTUYECKUX MEPOIPUATHI, MPOBOAUTH KOHTPOJBHBIE M DKCHEPTHO-
AHATMTHYECKUE MEPOINPHUATHS OOBEKTUBHO U JIOCTOBEPHO OTPAKATh MX PE3YIbTAThl B
COOTBETCTBYIOIIMX aKTaX, OTYETAX U 3AKIIFOYCHUSX .
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4.2.1TopsAI0K NOATOTOBKH €KeroAHOr0 0T4YeTa 0 padore

4.2.1. Ilopsaok MOATOTOBKU €XKET0IHOTO 0T4eTa 0 pabore KoHTposbHO-cueTHON
najgaTbl yCTaHABIMBAETCA CTAHIAPTOM oOpraHu3auuu JearenbHocTH «lloaroroBka
otueta 0 pabore KoHTponbHO-cueTHOM nanarsl ropoga HoBomaxTuHCKay.

PA3JIEJI S. ITIOPAJAOK OPTTAHU3AIIUU PABOTBI C
KAJAPAMU U JEJOITPOU3BOACTBA B KOHTPOJIBHO -
CUETHOMH MAJIATE TOPOJA HOBOIIAXTUHCKA

5.1. Opranusanus padoThl ¢ KagpaMu

5.1.1. Tlopsanok mpuema Ha MyHUIMNAIBHYIO CIyXOy (paboTy), YBOJbHEHUE C
MYHULIMIATBHON CIy>KObl (paboThl), BHYTPEHHUN pEXKUM pPaOOTHI, UHBIC BOIPOCHI
pabotbl ¢ kagpamu B KOHTpOJIBHO-CUETHOW MajaTe pEryJupyroTcs IeHCTBYIOIUM
3aKOHOJIaTEILCTBOM O TPYJle U MyHUIIMNIANbHOU cityx0e, [Tonoxennem o KonrposbHo-
CUETHOM MajaTe, HACTOSIMM PernaMeHToM 1 nmpuKa3zaMmu.

5.1.2. Tlpuka3bl 0 HA3HAYEHWH W OCBOOOXKICHHH OT JODKHOCTH TOTOBSITCS
OTBETCTBEHHBIM HCIIOJIHUTENIEM, Ha3HaueHHBbIM [IpencemarenemM, Ha OCHOBAHHH
JUYHOTO 3asiBNieHus Ha ums [Ipeacemarens .

3assnenue Busupyercs Ilpeacemarenem. Ilpuka3z oObsBiseTcs paOOTHUKY IO
pocnuck. JIuiam, KOTOPHIM MO XapaKTepy 3aMellaeMoi JOKHOCTH HEOOXOIUM JI0MYCK
K CBEJCHUSIM, COJEpP)KAIUM TOCYJIapCTBEHHYIO TaiiHy, odopmisieTcss IOMyCK IIOo
COOTBETCTBYIOIIEH opme.

5.1.3. ®opmupoBanue amnmapata MPOU3BOJUTCA HAa OCHOBE HMHJIMBHIYaJIbHOTO
nonxdopa KaapoB, B TOM YHCJIE C HMCIOIB30BAaHHEM KaJIpoBOro pesepBa. Kamporwrii
pesepB (QopmMupyercs Ha KOHKYPCHOM OCHOBE W €XeromHo oOHoBisiercs. Jluma,
3aYMCIICHHBIE B KaJpPOBBIA pe3epB, MOTYT MPHUBJIEKATHCI K YyuyeOe, CTaKUPOBKE,
MPOBEICHUIO TIPOBEPOK (IO COTIIACOBAHMUIO).

5.1.4. Ha Bcex npUHATBIX paOOTHUKOB 0(OPMIISETCS JTUYHOE JIEIIO.

5.1.5. lns ocymecTtBiaeHus (GyHKIUMH, BO3JI0KEHHBIX Ha KOHTpPOIBHO-CUETHYIO
najgaTry, MYHULUNAIbHBIE CIY)Kalllie HAJENsAI0TCs HEOOXOAMMBIMH  IIpaBaMH,
00S13aHHOCTSIMU M HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM O
MYHUITUTIATPHOW ~ CiIy’)kOe,  WHBIMH  HOPMAaTMBHBIMA  TPABOBBIMH  aKTaMH,
PETYIUPYIONMMH TTOPSIIOK U YCIOBHS TPOXO0KIACHUS MyHUITUTATBHOU CITY>KOBI.

[IpaBa u 00s3aHHOCTH COTPYAHHUKA OIPEACISIIOTCS TPYAOBBIM J0TOBOpoM. Kpyr
00s13aHHOCTEH, KOTOpPHIE  BBITIONHIET COTPYIHUK 0 CBOEH  JIOJDKHOCTH
(cennanbHOCTH), ONIPEACIISIETCS TOJPKHOCTHOM MHCTPYKIIHUEH.
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5.1.6. [Ins ompeneneHus COOTBETCTBUS MYHHUIMIAIBHBIX CIIy)KAllMX anmnapara
3aHMMAaeMON JOJDKHOCTH IIPOBOAMTCS aTrTeCTalUsl MYHULUNAIBHBIX CIYyXKallUuX B
COOTBETCTBUU C JEHCTBYIOINM 3aKOHOAATEIBCTBOM.

5.1.7. B mensx cHCTEMaTHYECKOrO MOBBIIIEHUS MNPOPECCHOHAIBHOIO YPOBHS
COTPYJIHHUKOB OpOBOAMUTCA Mpo(eccruoHalbHAas MEPEenoAroTOBKA, TOBBIIICHHE
KBaJIM()MKALIMU U CTAKUPOBKA COTPYAHHUKOB arapara .

5.1.8. Bompocsl NOOWIpeHUs] ¥ JAUCUMILUIMHAPHOTO B3BICKAHUS COTPYIHHUKOB
anmnapara OIpeIesstoTCs IeUCTBYIOIINUM 3aKOHOAATEIbCTBOM, IPUKA3aMH .

5.2. O ciayxe0HBIX YI0CTOBEPEHUSIX

5.2.1. CnyxebHoe ynoctoBepeHrne KoHTponbHO-cueTHOM manatel (manee —
CIIy’)keOHOE yJIOCTOBEPEHHE) SBIACTCA JOKYMEHTOM, YIOCTOBEPSIOUIMM JIMYHOCTH U
JOJKHOCTHOE IOJIOKEHUE MYHULUMIIATBHOTO CITY>KAILIETO.

5.2.2. VnmocroBepeHue odopmiIsieTcs NPU TMOCTYIUICHWH (HA3HAYCHWU) Ha
JOJKHOCTh MYHHUIIUIAIBHOM City>kObl. OCHOBaHHEM 17151 OOPMIICHHS YOCTOBEPECHHUS
SBJIIETCS PUKA3 O MPUEME Ha JOHKHOCTh MYHUIIMIIAIBLHOM CITY>KOBI.

5.2.3. Peructpamuss u yd€T CIyXeOHBIX YAOCTOBEPEHHH OCYIIECTBIACTCS B
Kypnaie yuéra ciaykeOHbIX yA0CTOBEPEHUM.

5.2.4. Odopmienue CclIyxkeOHbIX YJIOCTOBEPEHUM U BEJCHHE UX y4eTa
OCYLIECTBJISIETCS OTBETCTBEHHBIM UCIIOJIHUTENIEM, Ha3HauYeHHbIM [Ipencenarenem.

5.2.5. CnayxeOHble YIOCTOBEPEHHUS  COAEPKAT CJEAYIOIIME PEKBU3UTHI U
CBEICHHSI 00 UX BIAJENbLIAX:

['ep6 I'opona HoBomaxTuHcka;

Haanuck: «KoHTponpHO-cueTHas nanara ['opona HoBomaxtuHckay;

¢doTorpadus Brajenbiia yaocToBepeHus pa3MepoM 3 x4, 3aBepeHHast evaTblo;

JlaTa BbIIa4d yIOCTOBEPEHMS;

CPOK JIEUCTBUS YIOCTOBEPEHHUSI; PErHUCTPALIMOHHBIN HOMEP yJIOCTOBEPEHHUS;

dbaMunusi, uMsi, OTYECTBO BJIAJEJIblIa YAOCTOBEPEHUS;

NOJIHOE HAMMEHOBAaHHWE JIOJDKHOCTU M MecTa paboThl  Biajesblia
yIOCTOBEPEHUS;

MOJIHO€ HAMMEHOBAHUE JIOJDKHOCTH, MOJMNUCHh U pacliudpoBKa MOJITUCH
JMLA, NOAIMMCABIIErO YA0CTOBEPEHUE, 3aBEPEHHBIE M1€YATHIO.

branku city:)keOHBIX YOCTOBEPEHHUM SBIIAIOTCS JOKYMEHTAMH CTPOTOro yuéTa.

5.2.6. Y nocroBepenue noanucsiBaercs Ilpeacenarenem u 3aBepsieTcs: repOoOBoO
NeYaThlo .

5.2.7. Tlocne mpekpaiieHust TPYAOBbIX OTHOIICHUH JIMIA, UMEIOITUE CITy>KeOHbBIE
YIOCTOBEPEHUS, 00SI3aHBI UX CIATh.
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5.3. IloaroroBka, opopmiieHHE NPUKA30B U PACIIOPSIZKEHUI
KonTpoJsbHo-cueTHOI najatsl ropoaa HoBomaxruHceka

5.3.1. Ilpencenarens, BO HUCHOJHEHHE BO3JIOKEHHBIX HAa HEro IOJHOMOYMH,
U3JAeT TpUKa3bl U pacnopsbkeHus. JlaHHble akThl ToJUIeKaT 00sA3aTeIbHON
peructpauun B JKypHamax ywera npuka3oB U pacnopspkeHuid. [lpukassl nu
pacriopsbkeHus noanucsiBarores llpeacenarenem, a B ero OTCyTCTBUE MyHULIMITAIBHBIM
CIIy>KallluM, Ha3HAYEHHBIM HCTIONHSIOMUM o0s3aHHoCcTH [Ipencenarerns.

5.3.2. [Ipukas3sl U31aFOTCS IO BOIIPOCAM:

ONPENEIICHUS] OCHOBHBIX HAIIPABJICHUN NEATEIBHOCTH;

pacnpenenenus 00s3aHHOCTEN;

Ha3HA4YeHMsI U OCBOOOKIEHUS OT JOJKHOCTH COTPYIHUKOB ;

IIOOLPEHMS, HAJIOXKEHUS B3bICKAaHUM HA COTPYHUKOB ;

IIPENOCTABJIEHNS OTIIYCKOB COTPYAHUKAM ;

OIUIaThI 3aMEILEHUs OTCYTCTBYIOIIUX COTPYAHUKOB;

JPYTUM BOIIPOCAM.

5.3.3. PacniopsikeHUs M3AI0TCS 110 BOIIPOCAM:

OpraHU3alMM BbIE3/1a COTPYJHUKOB B KOMAaHAUPOBKY;

IIPOBENICHMS KOHTPOJIBHBIX U KCIEPTHO-aHATUTUYECKUX MEPOIIPUATHUM;

JPYTUM BOIIPOCAM.

5.3.4. IlpoexkTbl mNpUKa30B U pacnopsDKeHU odopmisaioTes Ha OaHkax
YCTaHOBJIEHHBIX 00pa3lloB B MOPSJKE, YCTAHOBIEHHOM PernameHToMm.

5.3.5. I[IpoeKThI MPUKA30B U PACTIOPSIKEHUN TOTIKHBI:

COOTBETCTBOBATh JICUCTBYIOIIEMY 3aKOHOJATENbCTBY;

BKJIFOYATh KOHKPETHBIX UCIIOJIHUTEIIEN U TOKHOCTHBIX JIUL, HA KOTOPBIX
BO3JIO’KEH KOHTPOJIb 3@ UCIIOJHEHUEM.

Ecnu npuHuMaeMsle pUKa3bl WIN PACIIOPSIKEHUS UCKIIIOYAOT ACHCTBUE paHeEe
IPUHATHIX MPABOBBIX aKTOB, OHU JOJIKHBI COAEPKATh MYHKThl O BHECEHUH U3MEHEHUI
Y JOTIOJTHEHUH, U O IPU3HAHUU YTPATUBIIMMH CUIIY PAHEE MIPUHATHIX MPABOBBIX aAKTOB.
Ecnmn mpoekr mpukaza WM pacmopsDKEHHUS TpeaycMaTpuBaeT oOpalieHue ¢
XOJaTaliCTBOM MO TOMY WJIU JAPYroMy BOIIPOCY, K HEMY JOJKEH OBbITh MPHUIIOKEH
IIPOEKT COOTBETCTBYIOLIEro nucbMa. lIpukasel M pacnopsskeHHs,, NPUHUMAEMBIE B
cootBeTcTBUM ¢ Koucturynueir Poccuiickoin ®depepanuu, 3aKkOHAMH, YyKa3aMH,
IIOCTAHOBJICHUSIMU Y MHBIMU IIPABOBBIMHU aKTaMH JOJDKHBI COJEPKATh CCBUIKY Ha J1arTy,
HOMEpP M IIOJIJHO€ HAaWMEHOBAaHHE OJTHUX JOKYMEHTOB. Ecim B TEKCTe HOKyMeHTa
UMEIOTCA TPUJIOKEHUS, TO JIEJIACTCs CChUIKA «COIVIACHO IPUJIOKEHUIO»  WIIU
«IIPUTIATAETCS.

5.3.6. [IpoeKThI IPUKA30B U PACTIOPSHKEHUI BUSHPYIOTCS UCIIOJTHUTEIIEM.
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Cpox coriiacoBaHusi pOeKTa IMpHKa3a WM PACHOPSIKEHUS COCTABISET OJUH
pabouuii 1eHb, B UCKIIOYUTEIBHBIX CIy4asx - He OoJiee AByX pabouyux JTHEH.

5.4. IloaroroBka, opopmiieHHE U OTIIPABKA CIYKEOHBIX JOKYMEHTOB
KoHTpoabHO-cueTHOH nanarsl ropoga Hosomaxruucka

54.1. Ilpu mnoaroroBke © OQPOPMICHHMH JOKYMEHTOB  COTPYJIHUKHU
PYKOBOACTBYIOTCA TpeOoBaHusIMU PernamenTa.

5.4.2. Ucxonsaume NOOKYMEHThI — II€4aTaloTcs Ha OJaHKaX YCTaHOBJIEHHOTO
oOpa3ua, nocie MOANUCAHUS PYKOBOJUTENIEM PEruCTpUpPYyrOTCS. BHyTpeHHss
NEPENNCKa U TeJIerpaMMBbl IleyaTaroTcst 6e3 0aHkoB. JaToil JoKyMeHTa sBIsSETCS Jara
€ro MOAINCAHUS WU YTBEPKICHUS.

5.4.3. ConepxaHue JOKYMEHTa JIOJDKHO OBbIThb KPAaTKUM, apryMEHTHPOBAHHBIM,
ofOecrieunBaTh TOYHOE M OJHO3HAYHOE BOCIPHUATHE COAEpXKAIICHcs B HEM
uHbOpMaLUu.

5.4.4. ®aMuans UCTIONHUTENS U HOMEP CIIyKeOHOTo TenedoHa MPOCTaBIAIOTCS
Ha JIUIEBOM WM OOOPOTHOM CTOPOHE IMOCIETHETr0 JUCTa B JIEBOM HIKHEM YTIIIy
JTOKyMeHTa (pu@T 8, UHTEPBAT OAUHAPHBIN).

5.4.5. B nuceMax-oTBETaxX yKa3blBarOTCS HOMEP U JaTa JOKYMEHTA, Ha KOTOPbIN
JIAETCsl OTBET.

JIOKYMEHTBl TOANMCHIBAIOTCA JODKHOCTHBIMU JIMIIAMM B COOTBETCTBHM C
IPEIOCTABIEHHBIMA UM MOJHOMOYMAMHU. [Ipu moanmucaHuuM AOKyMEHTa yKas3blBaeTcs
MOJIHOE HAWMEHOBAaHUE JAOJDKHOCTH M TNPUBOAMTCA pacliM(poBKa MOAMHUCH JUIIA,
MOJIMUCHIBAIONIETO JOKyMEHT. MHunmanel umenu ctaBstcs nepen (pammnueit. [pu
NOJMMCAaHUN THChMa, HCIOJHEHHOro Ha (upmenHom Onanke [Ipeacenarens, ero
JOJKHOCTh HE YKa3bIBA€TCS, a TOJIBKO MHUIUANBI U (PaMUITHUSI.

5.4.6. IlpencraBnsiemble Ha MOJAMUCH JOKYMEHTHI JOJKHBI OBITH 3aBU3HPOBAHbBI
UCHIOJIHUTENSAIMU U APYTUMHU JOJKHOCTHBIMU JIMLIAMH, OTBETCTBEHHBIMHU 3a IMMOATOTOBKY
JIOKYMEHTOB.

Busa npocraBisieTcss Ha JMIEBOW CTOPOHE IOCIEAHETO JMCTa JAOKYMEHTa Ha
HW)KHEM €ro I0JI€: Ha BTOPOM 3K3EMIULIPE paclopsAIUTENbHBIX U IPYTUX BHYTPEHHUX
JOKYMEHTOB, Ha MPUJIOKEHNUHU K IOKYMEHTY, Ha KOIIMH OTIPABIISIEMOr0 JOKYMEHTA.

5.4.7. Tenerpammbl mnoanuceiBarotcs Ilpeacemarenem. TekcT TenerpaMMbl
u3jaraeTcsd KpaTko, 0€3 COI030B M MPEAJoroB, €CIM IPU 3TOM HE HCKAXKAETCs ee
conepxanue. Konuu TenerpaMMbl BU3UPYIOTCS HCIOJHUTEIEM Ha JMIEBOM CTOPOHE
HOCJIEAHETO JIMCTA B HUKHEN €ro 4acTH.

5.4.8. Ilucema, HampaBisieMble B pa3jMuYHble OpPraHU3allvd, NEYaTarTcs B 2-X
IK3eMILULsIpax, 1-il sxk3emmuisip — Ha Osanke. [Ipu 3Tom 1-i1 sK3eMIuIsAp HampaBisieTcs
azpecary, 2-i SK3eMIUIAp C BU3aMH XPaHUTCS B COOTBETCTBYIOIEM Jene. Ecnu nucbma
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HarpaBJIAIOTCA C HCIOJIb30BAHHUEM CHCTCMbI J3JICKTPOHHOI'O ,Z[OKYMCHTOO60pOTa
((I[CJ'IO», JOKYMCHT MOXKCT OBITH COCTaBJICH B 1-M OK3CMILIAPC.

5.5. Opranuzanus 1eJJONPOU3BOACTBA U PA0OTHI CO CIYKEOHBIMH
AoKyMeHTaMHu KOHTPO/IbHO-CUYeTHOM MAJIAThI

5.5.1. Benmenue pnenomnpousBoactBa B KOHTponbHO-cHETHOW — majiate
OCYILIECTBIISIETCSI OTBETCTBEHHBIM JIMIIOM, Ha3HaueHHbIM [Ipencenarenem.

Ha corpynHuka, OTBETCTBEHHOI'O 3a BEJIEHUE JEJIONPOU3BOJACTBA, BO3JIAracTcs
BBITNIOJIHEHHE CIIEYIOIIMX JOKHOCTHBIX 00sI3aHHOCTEN:

npueM, yu€T MOCTYMAIIUX TIOKYMEHTOB, IPOBEPKA COOTBETCTBHS KOJMYECTBA
JOKYMEHTOB, (PAKTUYECKH MTOJTyYEHHBIX;

nepegadya JOKYMEHTOB Ha paccMmoTpeHue llpenceparento M mociie nogydeHUs
COOTBETCTBYIOIMX YKa3aHUI — UCTIOJHUTEIIIO;

yu4€T M perucTpanus UCXOISAMIMX JOKYMEHTOB, MPOBEpPKa MPaBUIBHOCTU HX
oopMIIeHNS;

BBOJ B DJIGKTPOHHYIO 0a3y HaHHBIX HH(OpPMALUU O XOAE U pe3yibTaTrax
UCIIOJTHEHUS IOKYMEHTOB, HaXOSIINXCSI HA KOHTPOJIE;

pOBEpKa HATUYUS JOKYMEHTOB, HAXOAAIIUXCS HA UCIIOJHEHUH y COTPYIHUKOB,
KOHTPOJIb 34 UX BO3BPAILICHUEM;

€KEroJIHasl MPOBEPKA HAIMYMS B MTOAPA3JEICHUSIX JOKYMEHTOB, J€J C IIOMETKOM
«ns CIIy>ke0HOTO HI0JIb30BaHUS» U IpEeCTaBICHNE IIpencenaremnto
COOTBETCTBYIOILMX CBEICHUIN O HAJIMYUU JOKYMEHTOB;

KOHTPOJIb 32 CBOEBPEMEHHBIM CIIMCAHUEM «B JI€JI0» UCIIOJHEHHBIX TOKYMEHTOB;

¢opmupoBanue, odopmieHUe, Yy4Y€T, XpAaHEHUE €], HaXOISAIIMUXCH B
JICIIONPOU3BOACTBE W 3aKOHYCHHBIX  JCNOMPOM3BOACTBOM,  IMOATOTOBKAa U
CBOEBPEMEHHAs Nepeiada el Ha apXUBHOE XpaHEHUE.

C copepxaHHEeM CIy>KEOHBIX JOKYMEHTOB MOTYT OBITh O3HAKOMIIEHBI TOJBKO
JWIa, WMEIOLIME OTHOLIEHHWE K UX ucnoiHeHuto. Mubopmanus, packpsiBaromias
coJiepyKaHue yKa3aHHBIX JOKYMEHTOB, HE HOJIJIEKUT pa3rlalleHHIo
(pacpocTpaHeHHIO).

Wudpopmanus, coaepkamascs B JOKyMEHTax M HX IPOEKTaX, MOXKET
UCIIOJIb30BAaThCSl TOJIBKO B CIIY’)KEOHBIX LEISIX B COOTBETCTBMM C MOJIHOMOYMSMHU
JOJKHOCTHBIX JIMI, paOOTAOMX WM 3HAKOMSIIUXCS ¢ 3Toi mHpopmauuei. [lepen
YXO/JOM B OTIIYCK WU BBIE3JOM B KOMAaHIUPOBKY, MPHU YBOJbHEHUU COTPYIHUKH
00s13aHbI MepeiaBaTh HAXOMAAIIUECS y HUX HA HCIOJIHEHUH, Ha KOHTPOJIE JOKYMEHTHI
JIpyroMy COTpYAHMKY MO ykazaHuto [Ipencenarens .

B caywae yTpaTel JOKyMeHTa 00 OSTOM HEMEJIEHHO JOKJIAJbIBaeTCs
[Ipencenaremto.
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5.5.2. okymeHTsl, mnoctynuBmine B KOHTpoibHO-CUeTHYIO  majary,
IPUHUMAIOTCS, YUUTHIBAIOTCS U PETUCTPUPYIOTCS OTBETCTBEHHBIM HcHONHUTENEM. [1pn
BCKPBITUM MOCTYNUBLIMX KOHBEPTOB IIPOBEPSIETCS MPABUIBHOCTh aJpPECOBAHUS HU
oQopMIIEHHS, KOMIUIEKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, IPHUJIOKEHUH K HHM,
CBEpSIOTCS HOMEpa JOKYMEHTOB C HOMEpPAaMH, YKa3aHHbIMA Ha KOHBEPTaX.
HenpaBuibHo anpecoBaHHble U O(POPMIICHHBIE, OMIMOOYHO BIIOKEHHBIE JOKYMEHTBI
NIEPECHUIAIOTCA 110 HA3HAYEHUIO WJIM BO3BPALLAIOTCS OTIIPABUTENIO.

5.5.3. IloctynuBumre B KOHTPOJIBHO-CUETHYIO MaJlaTy HOPMATUBHBIE IPAaBOBbIE
aKThl IOJKHBI OBITh 3aPETUCTPUPOBAHBI B COOTBETCTBUM C TpeOOBaHUSIMU Pernamenra.
B cootBerctBuM ¢ pesomonueit Ilpencenarenst HOpMaTHBHBIE — IIPaBOBBIE AKTHI
NEPEJAIOTCs CIEUAIMCTaM ISl O3HAKOMJIICHHUSL.

5.5.4. KoppecnonaeH1us ¢ TpuoM «JIMYHO» HE BCKPBIBAECTCA, HA TAKOM IAKETEe
CTAaBUTCS IUTaMII, MPOCTABISETCA JaTa MOCTYIUIEHMS, U OH IEpelaeTcs aJapecaTram.
Ecin B TakoM makeTe HaxXOOUTCS CIYKEOHBIH JTOKyMEHT, TO TOCJ€ MPOYTCHUS
azipecaToM OH IEPEeNaeTCs AJI PErUCTPaLuy.

5.5.5. Jlokymentsl, mnoctynuBmre B KOHTpOJIBHO-CYETHYHO Iajmary B
JJIGKTPOHHOM BHJE (B TOM YHCIE M IO HJIEKTPOHHOM IIOYTE), IMOMEILAIOTCA B
3JIEKTPOHHBIN apXUB MOCTYIUICHUH, IIOCJE YETO pacleyaThlBalOTCA U NEPENATCs s
peructpanuu. Ha OymMa)kHOM 3K3eMIUISIpE yKa3bIBaeTCs JlaTa MOJIYYEHHs] JOKYMEHTa,
HOJIUCH JIMIA, OCYIIECTBUBIIETO M1€YaTh, B BEPXHEM IIPaBOM YIJIy CTaBUTCS OTMETKA
«ANEKTPOHHOY. [lanee Takue JOKyMEHThI 00pabaThIBAIOTCSI.

5.5.6. B [10kyMmeHThHl, nocTynuBmIME B KOHTpPOJIBHO-CUETHYIO TIajaTy H
3apEeTUCTPUPOBAHHBIC, HE pa3pelIacTCsi BHOCUTHh KaKUe-IMOO TpaBKU M IMOMETKH.
Pabota ¢ 1okyMeHTaMu BHE CITy>KEOHBIX TIOMEIIEHUIN HE JAO0MYCKAETCS.

5.5.7. Ha Bcex BXOAfAIIMX JOKYMEHTaxX Ha HUXHEM IIOJIE NEPBOU CTPAHUILIBI
JIOKYMEHTA CITPaBa MPOCTABJISAETCS PETHCTPAUMOHHBIN IITaMII, B KOTOPOM YKa3bIBACTCS
JlaTa PETHCTpalyy, BXOASIIMKA HOMEP AOKyMeHTa. Ha IoKymeHTax, HE MOIIexalux
pErucTpaluy, B ITAMIE PErUCTPALIMOHHBIA HOMEP HE MPOCTABISAECTCS, A YKa3bIBACTCS
TOJIBKO JaTa MOCTYIUICHUSI.

5.5.8. Ilocne peructpanuu 10KyMeHThI iepeaarorcs [Ipencenarento.

5.5.9. llopydeHus HCHOJHUTEIIO OTPAXKAIOTCA B Ppe3oonusx. Pe3omrorus
MOXET MPOCTABIATHCA HA JIMCTKE JMJISI PE30JIOLUN WIM HEMOCPEACTBEHHO Ha
JIOKyMEHTE Ha JI000W CBOOOJHOM OT TEKCTa IUIOIIAX, KPOME MOJIe MEepPBOro JIMCTa
JTOKyMeHTa. Pe3omtonmst qomKHA coiepKaTh (GaMUIMI0 W WHUIMATIBI WCTIOJTHUTENS
(ucnonHUTENEH), 3aaHKe (YKa3aHUE) O MOPSIAKE U XapaKTEePe UCIIOTHEHUS JOKYMEHTA,
CPOK HCTIONHEHUS, (POPMBI KOHTPOJIS, JIMUHYIO TTOAMKCH U JIaTy.

5.5.10. OTBETCTBEHHBIM 32 UCIIOJIHEHHE TOKYMEHTA SIBJISIETCS JIUL0, YKa3aHHOE B
pE30JIIOMU TIEPBBIM, €My IEPENACTCS MNOMJIMHHHUK JOKYMEHTA, COUCHOJHUTEISAM -
koruu. OTBETCTBEHHBIN UCHIOJHUTEL 00s13aH OPraHU30BaTh UCIIOJHEHUE IOKYMEHTA B
YCTAHOBJICHHBI CPOK, €My MpEIOCTaBIAETCS IMPAaBO CO3bIBA COMCIOJIHUTEIICH.
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CouCrnoJHUTENU JTOJKHBI 110 TPEOOBAHUIO OTBETCTBEHHOTO UCTIOIHUTEINS IPEICTABUTh
Bce HeoOxoaumble maTepuanbl. OHM B paBHOW CTENEHU HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE U KAUECTBEHHOE HCIIOJHEHUE YKa3aHUN PYKOBOJAUTES.

5.5.11. HcnosHeHHBbIE [TOKYMEHTBI XpaHATCS B JI€JIaX B COOTBETCTBUU C
YTBEpXKJACHHONM  HOMEHKJIaTypoil. HomeHkmatypa gen  mpencTtaBiser  coOoid
CHCTEMATU3UPOBAHHBIN MIEPEYEHD 3ar0JIOBKOB J€JI C YKA3aHUEM CPOKOB UX XPAHCHMUSI.

5.5.12. Pabota c cekpeTHbIMU JOKyMEHTaMH periameHTupyercs WHcTpykuuen
mo oOecnedYeHuto pexxkuma cekpeTHocTu. CopepkaHue CEKPETHBIX U CIIYKEOHBIX
JIOKYMEHTOB HE IMOJJIEKUT Pa3MIIALIEHHUIO.

5.5.13. Homenkiatypa aen Ha CIEIyIOINM roj] pa3padaTeiBaeTcs 10 15 nexadps
Y BBOJIMTCS B JIEMCTBUE €XKErOTHO ¢ | ssHBaps.

5.5.14. Tlo ucteyeHun roja OTBETCTBEHHBIN HCIIOJHUTENIb O00ECIIEUnBAET OTOOP
u odopMiieHHE Jel1 Ha TMOCTOSHHOE U BpeMeHHoe XpaHeHue. KoHTponb 3a
poBeJeHNEM 3Toi paboThl obecnieunBaeT [Ipeacenarens.

5.5.15. KoHTposibHO-CUETHAsI TlajaTa WUMEET COOCTBEHHBIC TMEYaTH W IIITAMITHI.
[Topsimox M3roTOBIICHUS, MPUMEHEHUS, XpPAaHCHHUS W ydeTa Ieyared M IITaMIIOB
omnpenensercs npukasom [lpencenarens .

5.6. TpebdoBaHus kK 0)OPMJIEHHUIO TOKYMEHTOB,
npeacrapiasieMbix Ha JokJaaa [lpencenarenio KoHTrpoabHo-cueTHOM
najaThl

5.6.1. O6veM nucpMeHHON MH(GOPMALIMU AOHKEH OBITh M3JI0KEH, KaK MPaBUJIo,
Ha OJJHOW CTpaHHUIIE, B UCKIIOUUTEIbHBIX Cllydasx He 0oJjiee TpeX CTpaHUI] MeYaTHOTO
TekcTa, mpudt Ne 14.

5.6.2. Coneprxanue TOKyMEHTA AOHKHO OBITh MPEJCTHHO SICHBIM.

5.6.3. Ha Bompocsl, coaepkamiuecs B nopyueHusx [Ipeacenarens, 1omKHbI ObITh
JTAHBI TIPSMbIE OTBETHI.

5.6.4. JlokymeHThl C oTBeTamMu Ha mnopydyeHus Ilpeacemarens  IOKHBI
coJiepKaTh:

NEPBUYHBINA TOKYMEHT;

pesomonnto [Ipencenarens ;

OTBET UCIOJHUTES.

5.6.5. B moxymeHTe, KpoMe HEOOXOIUMBIX BU3 W MOJIMUCEH, YKA3BIBAIOTCS MMS,
0TUYeCTBO, (haMUJusi U HOMEp TenedhoHa UCTIOTHUTES.

5.6.6. IlpocpoueHHbIE JOKYMEHTHI TOKJIAABIBAIOTCS TOJIBKO C TMPUIIOKEHHON
0OBSACHUTENILHOM 3aIUCKOM.

5.6.7. B ciuyuae yrepu JgokymMeHTa ¢ pesomouuert Ilpenceparens
OTBETCTBEHHOCTh HECET UCTIOTHUTEND.
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5.7. Tlopsizok paccCMOTpeHHsI MUCbMEHHBIX O0OpAIlleHMH U OPraHu3anus
JIMYHOT'0 NpuemMa

5.7.1. KOHTpOJbHO-CUETHAs 1ajjaTa pacCMaTpuBaeT  NHUCbMEHHbBIE
oOpaieHusi rpaxkna (IpeUIoKEeHHs], 3asBICHUS, >KaloObl) B Tpeaesnax CBOeH
KOMIIETEHIIMA B COOTBETCTBUH C JIEHCTBYIOLIMM 3aKOHOJAATEIBLCTBOM U PerimameHTom.

KoHTponbHO-CcUeTHasT mnajaTta HE NPUHUMAET K PAaCCMOTPEHHUIO BOIPOCHI,
OTHECEHHbIE K KOMIICTCHIIMM JAPYIMX OpPraHOB BJIACTHU WA OPTraHOB MECTHOTO
CaMOYTIPaBJICHHUS.

[Tucemennble oOparieHusi TpaxkaaH, IMOJyYEHHbIE IO TMOYTe, U 3KaJOOBI,
nepeIaBacMble BO BPEMsI IMYHOIO NIPHEMA, PETUCTPUPYIOTCS B CUCTEME 3JIEKTPOHHOIO
JTOKYMEHT000opoTa «/leno».

Ha nuneBoil cropoHe mEpBOro JUCTa MPOCTABISAETCA JaTa MOCTYILICHUS
oOpalieHusi W pErucTpalMoHHBIM HOMep. Bce oOpaiieHuss mnpoBepsitoTcs Ha
NOBTOPHOCTH MOCTyIieHUs. Eciau oOpalieHue sBiIseTcss MOBTOPHBIM, MaTepHabl IO
EepBOMY OOpaIlEHUIO MPUOOIAIOTCS K HEMY JIJIsl JaJIbHEHIIel paboThI.

5.7.2. OOpaieHue, coaepsKaliee BOIMPOCHI, PEUICHUE KOTOPBIX HE BXOJHUT B
KOMIIETEHIINIO, B TeueHue 7 (ceMu) paboumx JHEN CO JHSA PETUCTPALlMU HaINpaBIseTCs
B COOTBETCTBYIOIIMWA OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTaBICHHBIX B OOpallleHWH BOIMPOCOB, C
YBEIOMJICHHEM TpaXJaHWHA, HaNpaBHUBIIEIO OOpalleHHe, O Iepeaapecaliu
oOpaiieHus.

He yBenoMitsaroTcs, Kak MpaBuiIO, aBTOPbI TUCEM, ECIIU:

M0 COJEPKAHUIO TUCHMO SIBJISIETCS HEKOPPEKTHBIM HIIM OE€CCMBICIIEHHBIM;

OTCYTCTBYIOT MOJIHBIN ajpec u pamuinst (MMsl, OTYECTBO) 3asIBUTEISL.

5.7.3. B cnyuae, eciu B oOpallleHMHM 3aTParMBarOTCsS BOIPOCHI, CBSI3aHHBIE C
paHee MPOBEACHHOW WM IIaHupyemMod KOHTpOIbHO-CUETHOW ManaTold MNpOBEPKOM,
MOJATOTOBKA OTBETA MOPYYAETCSI OTBETCTBEHHOMY 3a €€ IIPOBE/ICHHUE.

5.74. Ecnum B pe3oNdIONUHM 1O HCIOJIHEHHIO OOpalleHHs] TpakJaH 3HAUYUTCS
HECKOJIbKO HCIIOJIHUTENEH, TO BCIO paboTy MO OpraHu3alid pPacCMOTPEHHS H
HaIlpaBJIEHUsI OTBETA 3asBUTEIO MPOBOJUT JOJDKHOCTHOE JMIO, YKA3aHHOE IEPBBIM.
[lepcoHanbHy!0 OTBETCTBEHHOCTh 3a PAcCMOTPEHHE OOpallleHusi HEeCyT BcCe
ucnonuutenu. KoHTposlb 3a HCMOTHEHHMEM OOpalleHud, a TakkKe MOpYy4YeHHH
[Ipencenarens OCYILECTBJISIETC ~ OTBETCTBEHHBIM  JIMLIOM,  HAa3HAYECHHBIM
[IpencenarenemM. McnosHUTENh TOTOBUT OTBET 3asBUTEIIO MO CYIIECTBY 3aTPOHYTBIX
BOIIPOCOB.

5.7.5. Obpaiienus u xanooObl TpaxaaH, nocrynarmoimue B KoHTpoabHO-CUETHYIO
najary, MoJJjexar pacCCMOTPEHHUIO B CPOK O OJHOIO0 MECALIA CO JHS MX MOCTYIUIEHUS,
a He TpeOyrolre TOMOJHUTEIFHOTO U3YYCHUS U MPOBEPKU — HE mo3aHee 15 mueid. B
cly4asix, KOrja Tpud pacCMOTPEHMHM OOpalleHusi HEoOXOIUMO MPOBEACHHUE
CHEUUaIbHOM TPOBEPKH, HCTPeOOBAHUE JOMOJHUTEIBHBIX MAaTE€pUajoB, JIUOO
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NPUHATUE JIPYTUX MEp, CPOKH PACCMOTPEHHUS MOTYT OBbITh MPOIJICHBI, B MOPSIJIKE
uckmouenus, llpeacenarenem, HO He Oonee, yem Ha 30 gueit. IlpennosxeHus,
3asBJICHUS U >KajJoObl TpaKJaH, NOCTyNAIOIIMEe M3 PEAaKUUW Tra3zer, >XKypHAJOB,
TEJIEBUJCHUS, paauo M JPYrux cpeincts wmaccoBoil wuHpopmanuu B [lanary,
paccMaTpuBalOTCA B IMOPSAKE M B CPOKH, IpeaycMoTpeHHble Permamenrom. He
MOJ/IJIEKAT PACCMOTPEHUIO AaHOHUMHBIC OOpaIieHus, HE COJCpKAIMe KOHKPETHBIX
JAHHBIX O COBEPIICHWHM TPABOHAPYIICHUN, 3asABJICHUS W IKAJIOOBbI, HOCSIINE
aOCTpaKTHBIA XapaKTep, HEKOPPEKTHbIE MO TOHY WM OECCMBICIEHHBIEC, MO APYTUM
MOTHBAaM, MPEIYCMOTPEHHBIM JEHCTBYIOLIMM 3aKOHOJATEIBCTBOM, & TAK)KE BOIIPOCHI,
HE BXOJSLIME B KOMIIETECHIIUIO.

5.7.6. O6paitieHust rpak/iad CYUTAIOTCS PACCMOTPEHHBIMU, €CJIM JJAHbI OTBETHI Ha
BCE TIOCTaBJIICHHbIE B HHUX BOIPOCHI, NPHUHATHI HEOOXOAUMBIE MEpHI, 3asIBUTEINb
npouH(OPMHUPOBAH O pe3ysbTaTax B MUCbMEHHOMN QopMme.

5.77.7. Jlnunpli mipueMm rpaxaaH ocyuiectBisierca [Ipeacenarenem oauH pas B
MECSILL.

5.7.8. llpenBaputenbHas Oecena ¢ TrpakgaHamH, 3alldCh Ha TPUEM K
[Ipencenarento mo BOMpOCaM, OTHECEHHBIM K BEJICHHMIO, OpraHU3alus IPOBEACHUS
JUYHOTO  TPUEMA  OCYILIECTBIISIETCA  OTBETCTBEHHBIM  JIMIIOM, HAa3HAYE€HHBIM
IIpencenarenem.

5.8. Opranusanusi KOHTPOJIA U NPOBEPKH UCIOJTHEHHUSA JOKYMEHTOB
B KOHTpOJIbHO-CUeTHO najiaTe

5.8.1. KoHTpoIto 1 mMpoBepKe MCMOJHEHUS TOJJIEKAT BCE 3apETUCTPUPOBAHHBIC
JIOKYMEHTBI, COJIEpKalllie CPOKH HCIOJHEHUs, TPEOyIOIIre MPUHATHS PEIICHUS |
(W)  BBIIOTHEHHWSI  OMPEAENICHHBIX  YIPABICHYECKUX JIEHCTBHUMA, COCTABIICHUS
OTBETHOTO WJIA HWHOTO JOKyMEHTa, BHECEHUS W3MCHCHHH B HOpPMATHBHBIC,
WHCTPYKTUBHBIC U IPYTUE JOKYMEHTHI.

5.8.2. TlpencenateneM B PE3OdIONWU 10 HWCIOMHCHUIO JOKYMEHTa, MO0
HETIOCPEICTBEHHO B €r0 TEKCTE OMPENeNIeTCs KOHKPETHOE TOJDKHOCTHOE JIMIO, Ha
KOTOPOE BO3JIOKEH KOHTPOJIb 332 UCMIOJHEHUEM 3TOTO TOKYMEHTA.

Ecnn KOHTpOJIb 3a BBITIOJHEHHUEM BO3JIaraeTCs Ha HECKOJIBKHX JIOJDKHOCTHBIX
JIMII, TO OTpeAeNieHUe TMOopsAKa paboThl HaJ JTOKYMEHTOM JJIs KaKJIOTO WCIIOTHHUTEIIS,
CO3bIB, OTYETHOCTH BO3JIAraeTCs Ha JOKHOCTHOE JIUIIO0, 3aIMCAHHOE TTEPBHIM.

OpraHuzanusi 1 KOHTPOJIb UCIIOJTHEHHS OTJEIbHBIX MMyHKTOB MOTYT TOPYYaThCs
Pa3TUYHBIM JOJDKHOCTHBIM JIUIIAM.

5.8.3. CorpynHuKM ammapara HECYT OTBETCTBEHHOCTh 3a HCIOJHEHUE
KOHTPOJIMPYEMBIX JTOKYMEHTOB.
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5.8.4. Cpoku WHCHOIHEHUS KOHTPOJIMPYEMBIX JOKYMEHTOB YKa3bIBAKOTCA B
TEKCTax JTOKyMEHTOB WIH NopydeHuil (pesomonusx) [Ipencenarens.

Cpoxr HUCHOJHEHUs AOKYMEHTOB HCYHUCIIIOTCA B KaJ€HIAPHBIX IHAX C AaThl
NoJNuCcaHus (yTBEPKACHUS) JOKYMEHTA, a MOCTYNUBIIUX U3 APYTUX OpraHu3alui — C
JaThl MOCTYIUICHUsI B KOHTPOJIbHO-CUETHYIO naynary. JIOKyMEHTBI, IO KOTOPBIM CPOK
WCIIOJIHEHNsT HE YKa3aH, WCHIOJIHAKTCS, KaK IPaBUIO, B TEUYEHHE MeECALA CO OHSA
peructpauuu AokymeHTa B KoHTposbHO-cueTHOW mnanarte. CpoKHM MNpeACTaBICHHS
uHbOpMallMM O XOJI€ HCIIOJHEHUS ONPEACNAIOTCS JOJDKHOCTHBIMH  JIMIIAMHU,
OTBETCTBEHHBIMU 332 KOHTPOJIb UCIIOJIHCHMSI.

5.8.5. Ilpu HEOOXOAMMOCTHM M3MEHEHHUS CpOKa BBIIOJHEHUS MOPYYEHUS
JOJDKHOCTHOE JIMII0, KOTOPOMY [IaHO IOpPY4YEHHE, HE IO3JHEE, 4YeM 3a JBa IHA N0
UCTEUEHUsl CpOKa IpeacTaBisieT Ha uMd llpencenarens MOTUBUPOBAHHYIO MPOCHOY O
OpoJIeHuU Ccpoka ucnoyiHeHus. Ilpu oOcTosiTenbcTBax, MPUBEANIMX K HApPYIICHUIO
CPOKa  WCIIOJIHEHUS, JIMIOM, OTBETCTBEHHBIM 33  MCIIOJIHEHUE IOPYYECHUS,
IpECTaBIsIeTCs] OOBSICHUTENbHAS 3alMCKa, IOCIE Yero MOXKET ObITh YCTaHOBJICH
HOBBIU CPOK HCIIOJIHEHHS.

CpoKH HCIIOJIHEHUS TOKYMEHTOB, ycTaHOBJIEHHbIE [Ipencenarenem, MOryT ObITh
u3MeHeHbl Tonbko IlpeacenateneM. llenecooOpa3HOCTH  M3MEHEHHS  CPOKOB
UCIIOJTHEHUS] HEOOX0IMMO 00OCHOBATh B MPEI0KEHUSIX.

5.8.6. CHsATHE NOKYMEHTOB (IIOpY4YEHUI) ¢ KOHTPOJSI MPOU3BOAUTCSA IOCIE MX
IIOJIHOT'O HCIIOJIHEHMS HAa OCHOBaHUHU pesonronuu [Ipencenarens.

5.9. Ilopsinok MOATOTOBKH U NMPOBeJICHUsI COBCIIAHUI B

KoHTpoJbHO-CYeTHOI masiaTe

5.9.1. IlpoBeaeHue cOBEIIaHUN IO Pa3IUYHBIM HAMpPABICHUSAM JCATEILHOCTH
onpenensercs [Ipeacenarenem.

5.9.2. OTBETCTBEHHOCTh 3a IIOJATOTOBKY COBEIIAHWS BO3Jaraercs Ha
COTPYJIHUKOB arirapara.

5.9.3. TloaroroBka HEOOXOAUMBIX MaTepHaOB (AoKIad, HHMOOPMALIMS, CIIPABKU
U T.1.), IUIaH TIOATOTOBKH, MOPSIOK MPOBEACHUS, COCTABIECHUE MPOTOKOJIA, MOPYUCHUN
COBEILIaHMs], a TAKXKE MPUTJIALICHUE, PErUCTpalys YYACTHUKOB COBEIIAHUSI COTJIACHO
CIIUCKY BO3JaraloTcsi Ha COTPYJAHUKOB B COOTBETCTBUU C IUIAHOM MOJTOTOBKH
coBemanus. [loanucanHplli BEAYIIMM COBEIIAHUS MPOTOKOJ MOPYUYECHHUM TeperaeTcs
WCITOJIHUTEISM.

5.9.4. Tlopsimok, CpOK W OTBETCTBEHHBIM 3a MOATOTOBKY HHGOpMaluu 00
WCIIOJTHEHUHU MTopy4deHult onpenenstores [Ipencenarenem.
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5.10. ITpogo/KUTENBLHOCTH U MOPAIOK 0(OpPMIIeHUS

€KCroAHbIX OTIIYCKOB COTPYIHUKOB

5.10.1 TIpomOmKHUTENBHOCTh €KErOJHbIX OTIIYCKOB COTpPYJHHMKaM arrapara
ycTaHaBiuBaeTcsi B cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHOM 0T 02.03.2007 Ne 25-®3
«O wmynHununanbHou cayx06e B Poccuiickoit ®enepauun», COTPYIHHUKAM, YbHU
JOJDKHOCTH HE OTHECEHbl K JOJDKHOCTSM MYHULHUNAIBHBIX CIYXallUX — B
CcoOoTBETCTBUM ¢ TpynoBeiM KojekcoMm Poccuiickoint denepannu.

5.10.2. I'paduku OTITYCKOB COTPYTHUKOB O(OPMIISIFOTCS HE TIO3HEE, YEM 3a JBE
HEJIEJU 0 HACTYIUICHHS KaJIeHIapHOTO rojia.

5.10.3. 3asBieHusa Ha OoTIycK nuurytcs Ha ums llpencenarenss W BU3UMPYIOTCS
[Ipencenarenem.

5.10.4. OTBeTCTBEHHBIM UCIOJIHUTENb, Ha3HaueHHbId [Ipencenarenem,
KOHTPOJIUPYET HAJIMYME HA 3asBJICHUU HEOOXOJUMBIX BU3, OCYIIECTBISET MOATOTOBKY
IIpUKa3a 0 NPEAOCTABIECHUU OTIIYCKOB M BEAET YUET UX UCIIOJIb30BAHUA.

5.11. Ilopsiaok mosyuyeHus paspemeHusi 1 0opopmiieHus
KOMAH/IMPOBOK COTPYJAHHKOB

5.11.1.  KomanmupoBka odopmiseTcss Ha  OCHOBAaHHHM  PACTIOPSIKEHUS
[Ipencenarenss, B COOTBETCTBMM C JECUCTBYIOIIMM  3aKOHOJATEIbCTBOM. B
pacrlopsDKeHUH  YKa3bIBaeTCsl 1eNb CIy’KeOHONM KOMaHIUPOBKH, CPOK U MECTO
BBITIOJIHEHHUS CITY>KEOHOTO MOPYUECHUSI.

5.11.2. Tlo BO3BpallleHUU W3 KOMAHIUPOBKM B TEUEHHUE TpeX padouMx JHEH
COTPYAHHUK 00s3aH OTYHUTATHCS JIMILY, OCYLIECTBISIONIEMY BEIEHUE OyXrajaTepCcKoro
ydyeTa O KOMAaHJMPOBOYHBIX pacxojax, a TakKe MPEICTaBUTh JIOKYMEHTHI,
MOJITBEP KJAIOIINE BBIIIOJIHEHUE TIOPYYECHHON PaOOTHI.

K aBancoBomy oT4ery mpumiaraercs OTYeT O MpOJEIaHHON paboTe,
yrBepxAceHHbIN [IpencenateneM u HOKyMEHTH O (DaKTHUECKH NPOU3BEICHHBIX
pacxojax, CBSI3aHHBIX C KOMAHIUPOBKOM.

5.12. Tlopsinok oopmiieHNsI JOKYMEHTOB K Nepeaayde UX B apPXUB U
HCI0JIb30BAHHE APXUBHBIX JOKYMEHTOB

5.12.1. IokyMeHTBI HaXOJATCS B JIeJaxX TEKYIIEro AeJI0NpPOU3BOJCTBA B TEUEHUE
JBYX JIET, IIOCJE Yero CAarTcs B apxuB. Jlena co CpoKaMM XpaHEHMS IO TPeEX JIET
MOI'YT B apXMB HE CIaBaTbCA, a4 XPAHUTbCA MO MecTy BeaeHusa. [lo ucreyenum
YKa3aHHOTO CpOKa XpaHEHUs COCTABIAETCS AaKT Ha YHUYTOKEHHUE, KOTOPBIU
IOANMKCHIBAECTCS YICHAMU KOMUCCHH, CO3aHHOM npuka3oM IIpencenarens.
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5.12.2. TloaroToBka nena MJid ClIayd B apXUB MPOBOAMUTCS COTPYIAHUKAMU
COTJIACHO HOMEHKJIAType Je.

5.12.3. KonTpoJb 3a cBOEBpeMEHHBIM (DOPMUpPOBAHKEM JI€] JJIS ClI1a4d B apXUB U
OTBETCTBEHHOCTh 3a TIepellayy HeOOXOAMMBIX JIOKYMEHTOB BO3JlaraeTcsi Ha
OTBETCTBEHHOI'O MCIIOJIHUTENS, Ha3HaueHHoro [Ipeacenarenem.

5.12.4. Jlena nOCTOSSHHOT'O CPOKa XpaHEHUs MEPEIUIETAt0TCs, HyMepytoTcs. [Ipu
npueMe Jed NPOBEPAETCS KOJIMYECTBO JIUCTOB B Jenax. OTBETCTBEHHOCTh 3a
CBOCBPEMEHHYIO Tepefady BCeX HEOOXOIUMBIX JIOKYMEHTOB B apXUB HECET
OTBETCTBEHHOE JINLIO, Ha3HaueHHoe [Ipencenarenem.

5.12.5. JlokyMeHTbI, HaXOAsIIMECS HA XPAHEHUM B apXuBE, MPEIOCTABIISIIOTCS
JUisi paboThl ¢ HUMHU Ha OocHOBaHuM paspeuieHust [Ipeacenarens. CoOTpyaHUKH HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYUYEHHBIX APXUBHBIX MATEPUATIOB.

5.13. Tlopsiiok opraHu3anuu padoThl JJIEKTPOHHOI0 AapXUBA MATEPHAJIOB
KOHTPOJIBHBIX M 3KCIEPTHO-AHATMTHYECCKNUX MEePONPUATHIA,
nposeaAeHHbIX KOHTPOJIbHO-CUETHOH NaJIaTo’

5.13.1. DnexTpoHHBIA apXWB BEACTCS B IEISAX CHCTEMAaTH3allud U 000OIICHUS
uHbOpMallMl O  pe3ylibTaTaXx  KOHTPOJBHBIX M  JKCIEPTHO-aHATUTUYECKUX
MEpONPUATHN, MPOBOAUMBIX KOHTPOIBHO-CUETHON NMAJIATON, & TAKXKE aHAJIM3a UTOTOB
ATUX MEPONPHUITUIN B HACTU CYMM U XapaKTEPUCTHUK BBISIBJICHHBIX HAPYIICHUMN.

5.13.2. Ilepemaua w™maTepuanoB B DJJIEKTPOHHBIA apXWB OCYLIECTBIACTCS
PYKOBOJUTEIAMH KOHTPOJIBHBIX MEPONPHUATUN IOCJHE 3aBEPIICHHS MEPOIPHUITHS IO
Mepe TOTOBHOCTH MAaTE€pUAJIOB, HE MO34Hee 14 KaleHIapHbBIX AHEHN MOCIE YTBEPKACHUS
OTYETA MO €r0 Pe3yJIbTaTaM.

5.13.3. OO6s3arenbHOMY pa3MEIICHUI0 B DJJICKTPOHHOM apXWBE IOJJIEkKAT
IIEKTPOHHBIE KONWHU  CJIEAYIOIIUMX JOKYMEHTOB [0 KaXXIOMY KOHTPOJIbBHOMY
MEpPOINPUATHIO:

pacnopskeHue(s);

nporpamma(sbl);

aKT (UM aKThl);

OTUYET;

peACTaBICHUsS U (W) IPENUCAHUS ;

uH(OpPMAIMOHHBIE TUCHMA.

OTBETCTBEHHBIM 3a BEJICHHUE DJEKTPOHHOI'O apXHWBa SIBJISETCS OTBETCTBEHHOE
auuo, Ha3HaueHHoe [Ipencenarenem.

5.13.4. Uundopmanus, pa3MellieHHass B 3JIEKTPOHHOM apXuBE, HE MOJICKUT
VU3MEHEHUIO U yIAICHUIO.
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5.14. BHyTpeHHU# TPYIA0BOiIl paCOPAIOK, CO3IaHHE
HE00XO0UMBIX YCJI0BH /ISl pA00THI COTPYAHUKOB
U MOOIIpPeHne COTPYIHUKOB

5.14.1. OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TPYJOBOW M HCIOJHUTEIbCKON
JTUCIUIUIMHBI HECYT CaMU COTPYIHUKH .

5.14.2. B KoHTpoJbHO-CUETHOM MayiaTe yCTaHABIMBACTCS MATUAHEBHAs pabodas
HEJIeJNISl C IBYMS BBIXOJIHBIMU JTHSIMU OOIIEH MPO0JKUTEIBHOCThIO PAO0UYEro BpeMEeH!
— 40 yacoB B Heaenmo. Bpemsi Hadana pabotel — 9 yac.00 mMuH. Bpemsi okoHuaHUs
pabotsl — 18 yac.00 muH. (B maTtHuy — B 16 yac. 45 muH.). Bpems nepepsiBa s
otabixa U nmutanus — ¢ 13 gac. 00 muH. no 13 yvac. 45 muH. B npennpazaHuyHbie JHU
IPOAOHKUTEIHLHOCTh Pa00Uero JHs COKpAIlaeTcs Ha OJUH Jac.

5.143. VYuér dakrtuyecku OTpabOTAaHHOTO paboyero BPEMEHH COTPYIHUKOB
BEJIETCS OTBETCTBEHHBIM JIMIIOM, Ha3HaueHHbIM [Ipencenarenem. Tabenb yuéra
pabouero BpeMenu noanucsiBaercs Ipencenarenem.

5.14.4. 3a noOpoCOBECTHOE BBIMIOJHEHUE CBOUX TPYIOBBIX O0O0sS3aHHOCTEH,
MPOJOJDKUTEIBHYIO U 0€3ylpeuHyto padoTy, BHIMOJHEHUE 3aJlaHUi 0COO0M Ba)KHOCTH
U CIIOKHOCTH W JPYTH€ YCHEXH B TPYJE NPEILyCMaTPUBAIOTCS CIEAYIOIIUE BHJIbI
HOOMIPEHUI: OOBSBICHHE OJaroJapHOCTH, BBIILJIATa €IUHOBPEMEHHOTO JEHEXHOTO
BO3HArpaxaeHus, oOOBsABICHHE OJarogapHOCTH C BBILIATOW €IMHOBPEMEHHOIO
JEHEKHOTO  BO3HArpaXKJACHWs, HArpaXJICHUE LEHHBIM  [OJAapKOM,  BbIILIATa
€IMHOBPEMEHHOI'0 JICHE)KHOTO BO3HArpa)XJCHUS B CBS3M C IOOWUJICHHBIMH JaTamu
(yupexaeHus, JuuHbiMu  toOunesmu  (50,55,60,65-netuem), JlHem  ropojaa
HoBomaxtuHcka, npa3IHAYHBIMU JHSIMH U PO(HECCUOHATBHBIMU MPA3IHUKAMHU.

5.15. CoxpaHeHue rocyiapcTBeHHOM TailHbI

5.15.1. BeneHne CcekpeTHOro AEIONPOM3BOACTBA W OPraHU3aLMs KOMILICKCA
MEPONPHUATHIA MO  OOECIEYEHUI0 COXPAaHHOCTH HWH(POPMAIMOHHBIX  PECYPCOB
ocyuiecTBisiercss B coorBeTcTBuu ¢ DenepanbHbiM 3akoHOM «O0 uHOpMmanuwy,
uHdpopmaTuzanuu W 3ammTe  uHbopmanuu», dDeneparbHbIM  3aKOHOM  «O
rOCYyJapCTBEHHOW TaWHE» U IPYTUMUA HOPMATUBHBIMU ITPABOBBIMU aKTaMU Poccuiickomn
denepanum.

5.15.2. Tlepedenp nul, AOMYIIEHHBIX K padoTe C JOKYMEHTaMH, COACpKaIIUMU
rOCyJTapCTBEHHYIO TalHY, OIPEAEISIETCSA B YCTAHOBICHHOM IOPSJIKE.

PA3JIEJI 6. PEHIIEHUA BOITPOCOB,
HE YPEI'YJIMPOBAHHBIX PEI'V/TAMEHTOM

[lo Bompocam, NOpPSAOK pPEHIEHUS KOTOPBIX HE YPEryJHpOBAaH HACTOSLIUM
PermamenTowm, pemennst npuHumarorcs [Ipencenarenem.
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